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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
rocygapCTBEHHOT0 00pa30BaTeIbHOTO CTaHAApTa BHICIIEr0 00pa30BaHus 10 HallpPaBJIEHUIO
(cmenuansHOCTH) MOATOTOBKH «38.03.02 MeHegXKMeHT», YyTBEPXKOEHHOTO MPHKA30M
MunucTtepcTBa 06pa3oBaHus U HayKu Poccuiickoit ®emepanuu ot 12.08.2020 Ne 970, u B
COOTBETCTBUH C paboyuM yueOHBIM IJIAHOM, YTBEPKIEHHEIM PEKTOPOM YHUBEPCUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbpio mpenofaBaHus TUCIUIIINHEL «[[eI0mPOU3BOICTBO U 9TTEKTPOHHBIN
IOKyMEeHT0000POT» SIBISETC:

dbopMupoBanve (yHHaMeHTa MOATOTOBKM OyOyIIUX CIELHAaJuCTOB B 00JlacTu
CYIIEeCTBYIOUINX HOPM U CTaHJAapTOB [eI0NIPOM3BOLACTBA, @ TAKXKe UCIOIb30BaHUS CPELNCTB
3JIEKTPOHHOT'0 OKyMeHT0060poTa

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

1. ChopMupoBaTh 3HaHUS, YMEHUS ¥ HaBHIKU, [T03BOJISIONIME TOHUMATh ITPUHIUIILL
TIOCTPOEHUS U PYHKLMOHUPOBAHUS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa, a TakXke
TIOHUMATh NIPUHLIHUIIE HCIIOIb30BaHUS 3TUX CUCTEM MJIS KOJJIEKTUBHOM PabOTH U IeJI0BOTO
obmenus. 2. ObecneyuTs CTyLeHTaM 3HaHNeE 3aKOHOIATEIbHEIX OCHOB [I€JIOIIPON3BOLCTBA,
cnioco60B omucaHus HOKYMeHT0000poTa Kak OM3Hec-polecca 1 MeTOIOB peanru3aiuu Ha
0a3e crenuanu3upPOBaHHBEIX MHPOPMAIMOHHEIX CUCTEM. 3. [I03HAKOMUTH CTY[EHTOB C
TEPMUHOJIOTHEN, KlacCupuKaluell 1 NPUHINIAMYI OpraHU3alliy OejIOIPOXU3BOACTBA Ha
IPEeNIPUATIY, IPUMepaMu IPaKTUYEeCKOT0 UCII0Ib30BaHuUS.

2. MecCTO THCIHIIIHHBI B CTPYKTYype 00pa30BaTe/IbHOH MPOTrPaMMbI

HOucnunnuHa «JIelonpou3BOACTBO U 3JIEKTPOHHHINU HOKyMeHToob6opoT» B1.B.03
SABASETCS OUCIUIIKAHON dYacTu, QopMHpPyeMON ydacTHHKaMH 00Opa30BaTeNbHBIX
oTHoueHUU Os0Ka 1 yueOGHOTO NjaHa MOATOTOBKM OaKajlaBpuaTa II0 HallpaBJIEHUIO
«38.03.02 MeHenxMeHT». M3y4yeHUe OUCLUIIUHEL «[[€TOMPON3BOACTBO U 3JIEKTPOHHBIN
OOKYMeHT0000pOT» oOnupaeTcs Ha 3HaHUU OucHUNNIUH(b) «HMHpOpManuOHHOE
obecreuyenrne OM3HEC-TIPOLECCOB MPeAnpuiaTusa»; «MHPopMaluoOHHbIE TEXHOJIOTHX B
MeHeIKMEHTEY.

3. IlepeueHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUY€HHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tporecc n3ydyeHus: OUCHUMIINHE HallpaBlieH Ha (POpMUPOBaHKE CIIEAYIOMNUX
KOMIIETEHIINN:

Tab6muia 1

Ne Kop

HauMeHOBaHHe KOMIIETeHIIUH
II/II KOMIIETEHIIUH
1 K-6 CniocoGeH BeCTH [IeJI0MPOU3BOICTBO U YYaCTBOBATh B BEIEHUU
OOKYMeHT0000pOTa Ha MPeNnpusiTUn
MHOMKaTOPH AOCTUXKEHUS KOMIIETEHIINN

Tabnua 2

3HaTh: BHYTPEHHHE ITPABUIIa COTJIACOBAHUS U YTBEPKOEHUS TOKYMEHTOB; IPHUHITUIIEI
U IpaBuiia paboTh C HOPMATUBHO-METOIUYECKON TOKYMEHTaIen; TpeboBaHus K
0(hOpMIIEHHUIO TOKYMEHTAIMK; HOPMAaTUBHEIE ¥ MIPABOBBIE HOKYMEHTEI
IeJoIPOU3BOACTBA; TpeboBaHMs K MH(GOPMAIMOHHON 6€30IIaCHOCTH 3JIEKTPOHHOT0
DOKyMeHT0060pO0Ta; OCHOBHbIE (PYHKIIUH COBPEMEHHHIX CHCTEM 3JIEKTPOHHOTO
OOKyMeHT0060poTa

[1K-6.1




JOr0oBOPa C IIaPpTHEPAMH M KJIMEHTaMH

YMeTs: BeCTH [IeI0BYIO IEPENUCKY C KIIMeHTaMy U TapTHEPaMU U NOAAEePKUBATh
37IeKTPOHHbIE KOMMYHUKAIUK; IPUHUMAaTh U o0pabaThiBaTh BXOAAIIME 00palleHns;
[TK-6.2 pemaTh 3agauyu JOKyMeHT0000poTa B opranu3anuu ¢ npuMeHenrueM UKT u ¢ yueTom
OCHOBHBIX TpeOoBaHUY HH(DOPMAIMOHHON Oe3011aCHOCTH; 3aK/II04aTh U BECTH

I1K-6.3

BrapieTh: HaBHIKaM¥ JOKYMEHTAIbHOTO 0OPMIIEHUS YIIPaBlIeHYeCKUX PELIeHn C
WCIOJIb30BAHUEM CUCTEM 3JIEKTPOHHOT'0 HOKYMEHT0060pOTa

4. 00beM THCHHIUITHHBI ¥ BHABI y4€0HOH PadoThI

Ounas ¢popMa o0yueHUs

o Bcero|CeMmecCTphI

Bup yueoHOM padoTHI YACOR 3
OO6I11ast TPYIOEMKOCTh | 3 3ET 108 108
KoHTakTHasi padora ¢ 00y4alOIIUMHUCS 50.25 50.25
B TOM YHCJIE:
Jlekunu 20 20
[TpakTuyeckue 3anatus (I13) 16 16
JTa6opaTopHbie paboTs (JIP) 14 14
3almTa KOHTPOJIbHOM PaboTH -
3amuTa KypcoBoil paboThl -
3almTa KypCcoBOT0 MPOEKTa -
[TpoMexyTOYHAas aTTeCcTalUs 0.25 0.25
CamocTositeibHasi padoTa o0yuaromuxcsi (CPC) 57.75 57.75
B TOM YHCJIE:
Kypcosas paboTa -
KypcoBo npoexT -
W / unu ppyrue BUOBI CAMOCTOSATEIbHOM PabOTHL:
IIOATOTOBKA K JTaOopaTOPHEIM paboTaM, MPaKTHYECKUM 1975 | 4975
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHre ) )
TEOPETUYECKOT0 MaTepuasa
[ToproroBka K MpoOMeXyTOYHOU aTTeCTalllu 8 8
By npoMeKyTOYHOH aTTeCTAlluH 3aueT

OuHo-3a04Has popma 00ydeHUS
o Bcero|CeMmecTphl

Bupg yue0HOM pabOTHI 9ACOB 1
O61mast TPymOeMKOCTb | 3 3ET 108 108
KoHTaKTHasi paboTa c 00y4aromuMHCs 32.25| 32.25
B TOM YHCJIE:
Jlekiun 14 14
[TpakTuyeckue 3anatus (I13) 10 10
JTa6opaTopHbie paboTs (JIP) 8 8
3almTa KOHTPOJIbHON PabOoTH -
3ammuTa KypcoBoil paboTHl -
3amuTa KypCoBOr0 IPOeKTa -
[TpoMexXyTOYHAas aTTeCTalUs 0.25 0.25
CamocTositeibHasi paboTa o0yuaromuxcsi (CPC) 75.75 75.75

Tabnura 3

Tabmuia 4



B TOM 4YHCJI€E:

Kypcosast pabora

KypcoBoii mpoeKT

W / unu gpyrue BUOLI CaMOCTOSITENIbHOM pabOTHI:
MIOATOTOBKA K 1ab0paTOpHLIM paboTaM, MPakKTUYeCKUM

67.75 67.75
3aHSATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe
TEOPETUYEeCKOro MaTepuasa
[TogroToBKa K MPOMEXKYTOYHOU aTTEeCTAllUU 8 8
BuI mpoMeKyTOYHOH aTTeCTAallHH 3aueT

5. CogepKaHue TUCIUILIMHBI

5.1. ComepxaHure pa37eoB OUCLHUIITUHEI.

Ta6muua 5
Ne cemecTpa
No HaumenoBaHue
- /;1 pa3zesa Copep:kaHue pa3gesia OuHO-|_
OUCHHUIIMHBI O4YHasI|3a04-
Has
Hasi
okyMeHT0000pOT yuebHOro mpouecca. [ToaaTHe
pokymenTa. 'OCT P 7.0.8-2013. Uepapxus
HOpPMaTHBHO-IIPABOBHIX aKTOB B P®. HalroHanbHEIE
Pazgmen 1. craumapTe cepuu CUBW]I. IIpuHIUIIE
1 | OcHOBH nokymeHTTOO0pOTa 1o 'OCT P MCO 15489-1-2019. 3 4
menornpou3BoacTBa | OOIepoccuiickuit KiaccudruKaTop yrpaBieHyecKon
nokyMeHTaruu OK 011-93. YHupuuupoBaHHas
CUCTeMa OpraHu3alrOHHO-PACIOPSOUTENIbHON
noKyMeHTauuu. 2KM3HEHHBIN IIMKJT JOKYMEHTOB.
Pasmern 2 [Tousitue 6usHec-mpouecca. OCHOBHBIE THUITEI MOJEIIeH
) ousnec-mporeccoB: ERD, DFD u WFD. ERD B HoTanuu
IoKyMeHTO060pOT .
2 I'opgoona 9Bepecta. DFD B HoTauusax Mopmoas- 3 4
Kak OM3Hec- .
Ipomecc HeMapko u I'sitn-Capcora. WFD B popmate
P Swimlanes. Metogonurun UML, IDEF, ARIS.
Pasnen 3 [TpUHIUTIEL TOCTPOEHUS, COCTaB U KilacCuuKamms
A ' “H()OPMALMOHHBIX CUCTEM 3JIEKTPOHHOTO
Cucremsl
3 nokyMeHTOoo60poTa. MHCTpyMeHTH 00paboTKU 3 4
37IEKTPOHHOTO .
OOKYMEHTOB, KOPIIOPaTUBHEIE CPEACTBA KOJIJIEKTUBHOU
DOKyMeHT0060poTa|
paboTH
Pazpgen 4. Hudopmarmonusie cucteMbl SOA, MECTO U POJTb
KopriopaTuBHEIE | CUCTEM 3EKTPOHHOT0 MOKYMeHT0000poTa B
4 | cucTeMel KOPTIOpaTHBHOU MHDOPMAIMOHHON Ccpefie, UX 3 4
31EKTPOHHOTO JKM3HEHHHIN IIUKJI, 3Tallbl PAa3BEPTHIBAHUS U CTPATETHS
NOKYyMeHT0060pOoTa| pa3BUTHS. 3aJaduyl UMIIOPTO3aMelleHs
Pazpen 5. Knaccudukaims u npu3Haky 007auyHbIX PEIIeHUH.
5 | O6mayHbIe HHuTepdelich M0Nb30BaTeNel, IPUMEPH 3 4
peleHns HCIIOIb30BaHUs.
Pa3zpgen 6. o
[TonsiTve 1 0CO6EHHOCTH 3IEKTPOHHOMN IOAIIKCH.
IToKyMeHT0060pOT : .
Texnomoruu Blockchain. Ceprr mpuMeHeHUs ceTel
6 | ropuguuecku w 3 4
pacnpeneneéHHOro peecTpa AJisl 3JIEKTPOHHOTO
3HAUYMMOTO
OOKyMeHT0000poTa.
KOHTEHTAa

5.2. MexpaucuuninuHapHble CBA3W C oOecrmeduBaeMbBIMU (MOCTIEAYIOMIUMU)
OUCIUIIJINHAMU.




Tab6mnuia 6

n]\/[; HanMmeHoBaHHe 00ecnneuynBaeMbIX (IIOCIEaYIOIINX) TUCIUIIIHH
1 | UHTerpupoBaHHbIe MHPOPMAIIMOHHEIE CHCTEMBI TPEANPUSITHS
2 | MHEGOKOMMYHMKAIIMOHHEIE CPEICTBA YIIPABIEHUS IPEONPUITHEM
5.3. Pa3genbl UCIMIUIMH ¥ BUOLI 3aHITHH.
Ounas popMa o0yueHUs
Tabnuia 7
Ne JIexk-| [Ipakr. | JIab. [Cemu- Bcero
HanMeHOBaHHE pa3deja THCHTHILIHHBI CPC
n/u UM [3aHATHABAHATHS HapbI JacoB
1 |Pasmend. 4| 2 4 8 | 18
OCHOBHI IENIONTPOU3BOACTBA
o |Pasmern 2. 4| 6 4 g | 22
IJoKyMeHT0060pOT KakK OM3HEC-TIPOIECC
3 |Pasmens. 2 2 2 8 | 14
CucTeMHl 371IEKTPOHHOT'0 JOKYyMEHT0000pOoTa
Paspen 4.
4 | KopnopaTUBHBEIE CUCTEMEL STIEKTPOHHOTO 4 2 8 14
IOKyMeHT0060poTa
5 Pasmen 5. 9 9 8 12
O6iauHble PEeIIeHNs
Pasmern 6.
6 | JOKyMeHTOO0OPOT IOPUAUUYECKU 3HAUUMOTO 4 4 2 9.75(19.75
KOHTEHTa
Htoro: | 20 16 14 49.75[99.75
OuHo-3a04Has popma 00ydeHUS
Tabmnuia 8
No JIek-| IIpakrt. | JIab. |Cemu- Bcero
HaumeHoBaHHe pa3gesia THCIUIUIMHBI CPC
o/ IIUH [3aHATHSB3AHATHS Hapbl JaCcoB
1 |Pasmenl. 2 1 2 10 | 15
OCHOBHI [I€JIOITPOU3BOLCTBA
o |Pasmen 2. 4 3 2 10 | 19
IJoxyMeHT0060POT KakK OM3HEC-TTPOIECC
3 |Pasmens. 1 2 | 10 | 14
CuCTeMHI 3JIeKTPOHHOT'0 JOKYMEHT0000pOTa
Pa3zpen 4.
4 | KopriopaTuBHbBIE CUCTEMEL 3IEKTPOHHOTO 3 1 10 | 14
IOKyMeHT0060poTa
5 |Pasmens. 2 2 10 | 14
OO6nayHbIe PEIIeHUS
Paspern 6.
6 |JOKyMEeHTOOOOPOT IOPUANYECKU 3HAUUMOTO 2 2 2 17.75(23.75
KOHTEHTa
Htoro: | 14 10 8 67.75[99.75
6. Jleknun
Ounas ¢popMma o0ydeHUs
Tabnuia 9



No | Homep Bcero
TeMa JIeKIIHH
n/1 [pa3jgeria) JaCoOB,
HokyMmeHTO060pOT yuebHoro mporecca. [loustue mokymenta. [OCT P

1 1 7.0.8-2013. Uepapxus HOpMaTUBHO-IIPaBOBLIX aKTOB B PO. Harmonansuee | 2
craHpapte cepuu CUBUIL
[Tpunuunsl gokymenTTob6opoTa mo 'OCT P UCO 15489-1-2019.

9 1 Ob1mepoccuiickuil KinaccubuKkaTop yrpabieHueckol mokymenTauuu OK 9
011-93. YHudunupoBaHHas cucTeMa OPraHU3alliOHHO-PaCIOPIAUTEIEHON
OoKyMeHTanuu. 2Ku3HEeHHBIN UK/ JOKYMEHTOB.

3 2 BBefieH1e B 371IeKTPOHHBIN HOKYMEHTO000POT 2

4 2 okyMeHT0060POT KakK 6GU3HEC-IPOIECC 2

5 3 IJOKyMeHTUpOBaHNE 2

6 4 KoMmmyHuMKamu 2

7 4 XpaHeHUE 2

8 5 O6nayHbIe pelIeHnust 2
[ToHsTHE M HOPMATHUBHO-IIPaBOBas 0a3a UCII0Ib30BAHUS IOPUOUIECKH
3HAYMMEIX JOKYMeHTOB. 3akoH Ne 63-03 «Ob 9JIEKTPOHHOH

9 6 [TOOITHUCH». CepTudukat Kntoda nposepku I, yoocToBepsoiye 2
1eHTpHL. [Iporenypsl xemupoBaHus U MnppoBaHUSI. AITOPUTM IIPOBEPKU
ycunenson III.

Opranu3saiug u Kjiaccudukanus cetTeil pacupeneieHHOT0 peecTpa

10 6 (Blockchair}'). Certu Bitcoin, Ethereum u EmerCoin. Mcnonb3oBanue ceTen 9
pacrmpenenéHHOro peecTpa AJis TpoBepKu II1 JOKYMEHTOB C GOJBIINM
CPOKOM aKTYyaJIbHOCTH.

Hroro: | 20
OuHo-3a04Hast popma 00ydeHUS
Tabnuua 10
Ne | Homep Bcero
TeMa 1eKIIUR
n/n pa3gesa 4acoB
HokxymeHTO060pOT yuebHoro mporecca. [loustue mokymenta. [OCT P

1 1 7.0.8-2013. Uepapxust HOpMaTUBHO-IIPaBOBLIX aKTOB B PO. HarmonansHuee | 2
cTtaHpapte cepuu CUBU.

[MTpunaImne gokymeHtrobopora o 'OCT P UCO 15489-1-2019.

9 9 OO1mepoccuiickuii Kimaccu@uKaTop ynpaBineHuyeckon nokymeHTauuun OK 9
011-93. YHudunupoBaHHas cucTeMa OpraHU3aliOHHO-PaCIOPIAUTEIEHON
OoKyMeHTanuu. 2Ku3HEeHHBIN UK/ JOKYMEHTOB.

3 2 JokyMeHTO060POT KakK 6U3HEC-NPOIeCC 2

4 3 JJOKyMeHTUpOBaHNE 1

5 4 XpaHeHUe 1

6 4 KoMmmyHUMKamu 2

7 5 O6nayHbIe peleHnst 2

8 6 IJoKyMeHTO060POT IOPUANYECKH 3HAYMMOT0 KOHTEHTa 2

Hroro: | 14
7. JIabopaTOPHBIA MPAKTHKYM
Ounas popMa o0yueHUs
Tabmuna 11
Ne | Homep u Bcero
HaunmeHoBaHHe Ta00paTOPHOH PadOTHI
n/n [pa3gesa JacoB
1 1 [TpuMephl oopMIeHUs JOKYMEHTOB [ IpUEMa Ha paboTy 2




2 1 [TpuMmephl odopmiieHus 6JIaHKOB JOKYMEHTOB 2
3 2 WorkFlow Diagram 2
4 2 Mopenu moToka gaHHeX DFD 2
5 3 Texnonoruu OCR 2
6 4 CrpaBOYHO-IIPABOBLIE CUCTEMEI 2
7 6 HccnemoBaHue peIHKA cepTUuhUKaATOB Il 2
Urtoro: | 14
OuHOo-3a04yHas popma 00ydeHUs
Tabnumna 12
Ne | Homep “ Bcero
HaunmeHOBaHHe Ta00paTOPHOH PadOTHI
n/m pa3ge’al JacoB
1 1 [TpuMephl odopmieHns 6J1aHKOB JOKYMEHTOB 1
2 1 [TpuMephl oopMIeHUs TOKYMEHTOB I IpUEMa Ha paboTy 1
3 2 Mopenu nmotoka ga"HHeIX DFD 1
4 2 WorkFlow Diagram 1
5 3 Texnonoruu OCR 1
6 4 CrpaBOYHO-IIPABOBBEIE CUCTEMEI 1
7 6 VccnegoBaHue phiHKa cepTudukaTon Ol 2
Hrtoro:| 8
8. [IpakTHyeckue 3aHsATUA (CeMHUHapPbI)
Ounas popMa o0yueHus
Tab6mnuia 13
Ne | Homep Bcero
TeMa 3aHATUA
1n/n pa3aeal JacoB
1 1 O61ue cBemeHusT 00 OCHOBHBEIX HOPMATHBHEIX aKTaX [eI0IPOM3BOICTBA 2
2 2 ['OCT P 7.0.97-2016 2
3 2 ['OCT P CO 15489-1-2019 2
4 2 Wudopmanmonnas mogens ERD 2
5 3 OpraHusallMOHHas guarpaMma OpraHu3aluu 2
6 5 ECM-pemenus Knacca SaaS 2
7 6 INIeKTPOHHAS MOOINUCH 4
Hroro: | 16
OuHo-3a04yHas popma 00ydeHus
Tabnuna 14
Ne | Homep T Bcero
eMa 3aHATHUS
n/m pa3ge’al JacoB
1 1 O61mue cBepeHusT 00 OCHOBHBEIX HOPMATHBHBIX aKTaX [EeJIOIPOU3BOMICTBA 1
2 2 I'OCT P 7.0.97-2016 1
3 2 ['OCT P UCO 15489-1-2019 1
4 2 HWudopmarmonHas momenb ERD 1
5 3 Oprauun3aloHHas OparpaMMa OpraHu3aliin 2
6 5 ECM-pemeHnus Knacca SaaS 2
7 6 IJIeKTPOHHAs MOOIUCH 2
Hrtoro: | 10




9. IIlpuMepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)

PaGouyuM yuyeOHBIM IIIaHOM He MPeIyCMOTPEeHO
10. CamocTosiTe;TbHAasA padoTa

Ounas ¢popMa o0ydeHUs
Tab6mnuma 15
Ne | Homep o Bcero
CogepxkaHne CaMOCTOATEILHOU PadOThHI ®opMa KOHTPOISA
/1 [pa3aea) JacoB
V3yuyeHne TeopeTUYeCKOro MaTepuana.
1 1 [TogroTroBKa K MpaKTU4YeCKUM U J1ab0paTOPHBIM oIpoc 8
paboTam
M3yueHne TeOpeTUUYECKOT0 MaTepuania.
2 2 [ToaroToBKa K MPakTUYECKUM U J1ab0paTOPHEIM 0IIpoC 8
pabotam
V3ydyeHne TeopeTUYeCKOro MaTepuana.
3 3 [ToproToBKa K MPaKTHYECKUM U J1TaO0PaTOPHLIM 0IIpoc 8
paboram
M3yyeHne TeOpeTUUYeCKOro MaTepuania.
4 4 [TogroTroBKa K MpaKTU4YeCKUM U J1ab0pPaTOPHBIM oTIpocC 8
paboTam
W3yyeHne TeOpeTUUYECKOT0 MaTepuania.
5 5 [TogroToBKa K MPaKTUYECKUM U JTa60OPaTOPHBIM Omnpoc 8
paboTam
V3ydyeHne TeOpeTUYeCKOro MaTepuana.
6 6 [ToproToBKa K MPakKTU4YECKUM U J1TaO0PaTOPHLIM 0IIpocC 9.75
paboTam

Utoro: [49.75

OuHo-3a04Hast popma 00ydeHUS

Tabmuna 16

Ne | Homep o Bcero
CogepkaHne CaMOCTOSITE/IbHOU PadOThHI ®opMa KOHTPOISA

/1 [pa3geia) JacoB
M3yueHne TeOpeTUUYeCKOro MaTepuania.
1 1 [ToproToBKa K MPakKTU4YECKUM U JTaO0PAaTOPHLIM 0IIpocC 10
paboTam
M3yyeHne TeOpeTUUYeCKOro0 MaTepuania.
2 2 [TogroToBka K IpaKTU4eCKUM U J1ab0paTOPHEIM orpoc 10
paboram
W3yueHne TeOpeTUUECKOT0 MaTepuania.
3 3 [ToproToBKa K MPaKTHYECKUM U J1Ta00PATOPHLIM 0IIpocC 10
pabotam
M3yueHne TeOpeTUUYeCcKOro MaTepuania.
4 4 [TogroToBKa K MpaKTU4YeCKUM U J1ab0pPaTOPHBIM oIpoc 10
paboTam
M3yueHne TeopeTUUeCKOr0 MaTepuania.
5 5 [ToaroToBKa K MPakKTUYECKUM U J1ab0paTOPHEIM 0IIpoC 10
paboTam
W3yueHne TeOpeTUYECKOT0 MaTepuaia.
6 6 [ToproToBKa K MPakKTHYECKUM U J1Ta00PAaTOPHLIM 0IIpoc 17.75
paboram




| Wroro: [67.75|

11. IlepedeHb Y4eOHO-METOTHIECKOr0 00eCIeUYeHHsI [I/Isi CAMOCTOSITe/ IbHOMU
padoThl 00yYaIOUIMXCSI 110 TUCIHUIIITHHE

I caMOCTOSITeTbHOM PabOTH IO AUCIUIIINHE PEKOMEHI0BAHO Cliefylomiee yuebHO-
MeTonudeckoe obeclieueHue:
- [TormoxkeHue 0 caMOCTOSITeNIbHOM paboTe CcTyneHToB B CaHKT-IleTepOyprckom
roCyoapCTBEHHOM YHUBEPCUTETE TeIeKOMMYHUKalui uM. mpod. M.A. bonu-bpyeBuya;
- PEKOMeH[I0BaHHAas OCHOBHAaS U [NOIOJIHUTEJIbHAS JINTEPATypPa;
- KOHCIEKT 3aHSTUY 10 OUCLUIIINHE;
- Claupgbl-IIpe3eHTaly ¥ OPYroM MeTOAUYECKUY MaTeprall, UCIIOIb3yeMbIi Ha 3aHATUAX;
- MeTOoUYeCKre PeKOMEH/AIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepxkaHuio u opopMmienuio (pedepar, acce, KOHTPOIbHAsS paboTa) ;
- (OHMOBI OIIEHOYHHKIX CPEJICTB;
- MeTOAMYECKHe YKa3aHUs K BHIIOTHEHUIO TabopaTOPHEIX Pald0T Ol CTYAEHTOB;

12. ®oHJ OIIEHOYHBIX CPEICTB [IsI MIPOBEIeHUsI IPOMEKYTOYHOH aTTeCTAlluH
00Yy4YaIOIIHUXCS

®oHI OLIEHOYHHIX CPEMCTB pa3pabaThiBaeTCsS B COOTBETCTBUU C JIOKATLHBIM aKTOM
yHuBepcureta "[lonoxeHue o GOHIE OLIEHOUYHHIX CPENCTB" U ABNISETCH MPUJIOKEHUEM

(ITpunoxenue A) K paboueli MporpaMMe OUCIUIIJINHEL.

®oH[I OIIeHOYHHBIX CPEOCTB [OJid NPOBEeOeHUS NPOMEXYTOYHOW aTTeCcTalluu
00y4JalolIuxCcs M0 AUCIUIIIKHE BKII0YaeT B cels:

- TlepedYeHb KOMIIETEHIIUH C YKa3aHUEM 3TallOB UX GOPMHUPOBAHUS B IPOIECCE OCBOEHUS
00pa30BaTeIbHOM MTPOTPAMMEL;

- OIKCaHue I0Ka3aTejlel U KPUTEPUEB OLleHUBAHUS KOMIIETEHIIMM Ha Pa3JIMYHBIX 3Talax
X (OPMUPOBaHUS, ONIMCAHKE KA/l OLlEHUBAHUS;

- TUTIOBHIE KOHTPOJIbHLEIE 3a[]aHus UJIM WHBIe MaTepuaslbl, Heo0XOIUMbBIe [IJIST OIIeHKU
3HaHWM, YMEHUY, HABBIKOB U (MJIM) OIBITA AEATEIbHOCTH, XapaKTePUIYIOILIUX ITallbI
dhopMUpoOBaHUS KOMIIETEHIINM B IIPOLIeCCe OCBOEHUST 00pa30BaTeIbHOM ITPOTPAMMEB;

- MeTOfM4YEeCKre MaTepualbl, OIpefensonlre IPoeqyphl OlleHUBaHUS 3HAHUM, YMEHUH,
HaBHIKOB ¥ (MJIM) OIbITA AEeITeIbHOCTH, XapaKTePU3YIOIMKX 3TaIbl (POPMUPOBAHUS
KOMIIETEHIINH.

II71s1 KaXXmoro pe3yibTaTa 00y4eHUs 0 OUCHUIIIMHE ONpPeesioTCs IoKa3aTelu U

KPUTEPUU OIeHKH CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha Pa3/IMYHBIX 3Talax HuX

dbopMupoBaHus, Kbl ¥ IPOIEAyPHl OLeHWBaHUS.

13. IlepeyeHb OCHOBHOH H [IONOTHHUTE/IHLHOH JINTEPATypPhbl, HEOOXOTUMOM [IJIsI
OCBOEHHUS TUCIHILUIMHBI

13.1. OcHoBHas nuTepartypa:

1. Kynses, H. H.
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KoHpupmeHImanbHOE OeI0IPOU3BOACTBO 1 3AIUINEHHBINA 37IeKTPOHHBIN
OOKyMeHT0000pOT : [OneKTpoHHEIM pecypc] : yuebnuk / H. H. KyHsies. - 2-e u3f.,
nepepal. u gom. - M. : Jloroc, 2020. - 500 c. - URL: https://e.lanbook.com/book/163041.
- ISBN 978-5-98704-711-8 : b. 1. Kuura u3 Komnekuuu JIoroc - 9KOHOMUKa 1
MeHeIXKMEeHT. PeKOMeHIOBaHO B KaueCTBe yueOHUKaA [IJI CTYIEHTOB BHICIINX YUeOHBIX
3aBefeHMM, 00y4alolINXCs 110 HanpaBaeHuaM moarotoBku 032000
«JJokyMeHTOBefieHue U apxuBoBenenue», 080500 «MenemxmenT», 090100
«MHpopmanronHasa 6e3onacHocTs», 032001 «[JoKyMeHTOBeeHUE U
OOKyMeHTallMoOHHOe o0ecreueHnue yrnpasiaenus», 080507 «MeHeOKMEHT
opranuzanuu», 090103 «Opra"u3aiysa U TeXHOIOTHUS 3aIUTH HHPOpMaIIT»
[Ipensinyiiee n3nanue:Kynses H. H. KordupeHunanbHOE OeI0TPOU3BOACTBO U
3alUIIEeHHBIY 9JIEKTPOHHBINM JOKyMeHT0o000poT : yuyeOHUK / H. H. KyHses, A. C.
HOémymkuH, T. B. Kougpamosa, A. I'. ®abpuunos, 2017. - 500 c. . - [6. m. : 6. n.]. -
https://e.lanbook.com/book/126123

. IImutpuesa, JI. U.

okyMeHTalmoOHHOE 0OecliedeHye yIIpaBleHueCKON AeITeIbHOCTH : [DNeKTPOHHBIH
pecypc] : yuebHoe mocobue / JI. . [Imutpuesa, M. B. Py3aesa. - HoBocubupck : HI'TY,
2019. - 100 c. - URL: https://e.lanbook.com/book/152351. - ISBN 978-5-7782-4029-2 :
b. u. Kaura u3 komnekuuu HI'TY - 9KOHOMHKa 1 MEHEI2KMEHT. Y TBEPKIEHO
Pepmak1imoHHO-U3MaTEILCKUM COBETOM YHUBEPCUTETA B Ka4eCTBe y4eOHOr0 mocoous

13.2. [lononHuTeNIbHAS TUTEPATYPA:

. KoMnieKCHBIM MTOAXO[ K 3allUTe 3JIEKTPOHHOTO NOKYMEHTO000pOoTa : [ITeKTPOHHBIN
pecypc] : yuebHoe mocobue / C. U. lltepenbepr [u mp.] ; peu.: A. B. Kpacos, H. A.
Benbmucos ; ®emepanbHoe areHTCTBO CB3U, OefepabHOE TOCyIapCTBEHHOE
OrofKeTHOEe 00pa3oBaTeNbHOE YUPeXKAeHKEe BLICIIETr0 MPodhecCruoHaIbHOTO
obpa3oBanus "CaHKT-IleTepOyprckuii rocyqapCTBeHHBIM YHUBEPCUTET
TeleKOMMYHUKalnii uM. mpod. M. A. bonu-bpyesuua". - CII6. : CII6I'YT, 2016. - 92 c. :
un. - 494.35 p.

. 3axapoB, ApraH ApraHOBHUY.

IIenonpor3BOACTBO U 3JIEKTPOHHBIM TOKYMEHTO000POT : [IJIeKTPOHHBIN pecypc] :
nmabopaTopHbIi npakTukyM / A. A. 3axapos ; pen. M. b. Bonbdcon ; ®emepanbHoe
areHTCTBO CBs3U, emepanbHOE rocyoapCTBeHHOe O10IKeTHOe 00pa3oBaTeIbHOE
y4pexkaeHue BLICIIEro npodeccruoHanbHOro obpa3oBanus "CaHKT-IleTepOyprckuis
rOCyJapCTBEHHLIN YHUBEPCUTET TeIeKOMMYHUKanuy uM. mpod. M. A. bonu-bpyeBuyda".
- CII6. : CITI6I'YT, 2016. - 31 c. : umn. - 493.42 p.

. Kysnenos, U. H.

[enonpor3BOACTBO : [INEKTPOHHEIN pecypc] : yueObHo-cipaBouHOe ocobue / Y. H.
Ky3Hewos. - 6-e u3g. - M. : Jamwkos u K, 2017. - 460 c. - URL:
https://e.lanbook.com/book/105543. - ISBN 978-5-394-01981-4 : b. 11. Kuura u3
Koymekiuy JJamkoB 1 K - DKOHOMUKA ¥ MEHEeIXKMeHT . - [b. M. : 6. n.]. -
https://e.lanbook.com/book/50237
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14. IlepeyeHsb pecypcoB HH(POPMAIHOHHO-TEIeKOMMYHHUKAIIHOHHOH CE€TH
«AHTEepHEeT»

Pecypchl nH)OPMalMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH UHTEPHET U3 YKa3aHHOIO0
IepevyHs SBIAIOTCS PEKOMEHAYEMBIMH [OMOIHUTEJIbHEIMU (BCIIOMOTATEIbHBIMU)
MCTOYHUKAMU OpuUIMaIbHON MH(pOpMAINK, pa3MelleHHOM Ha JerajJbHBIX OCHOBAHUSX C
OTKPHITEHIM OOCTYIOM. 3a IOJIHOTY COfepXKaHUS U KadyeCTBO paboTy cauTOB HeceT
OTBETCTBEHHOCTH IIPaBO00OIaiaTENb.

Tabmuna 17
HaumeHOBaHHE pecypca Anpec
Opranu3aloHHas guarpaMMa www.sut.ru/sveden/struct
HMudopmannonHas momenb ERD startpack.ru/goto/application/draw-io/officialsite
Data Flow Diagram creately.com/lp/data-flow-diagram-software-online/
Texnonoruu OCR convertio.co/ru/ocr/
INeKTPOHHAS IOANUCH X9l www.tools4dnoobs.com/online tools/hash/
InekTpoHHas nopnuch RSA crypt-online.ru/crypts/rsa/
YnocToBepsoye eHTPE minsvyaz.ru/ru/activity/govservices/certification authority/

15. IlepeyeHb HHPOPMAITHOHHBIX TEXHOIOTHH, HCIO/IL3YEMBIX NMPH
OCYIIIeCTB/IEHHH 00pa30BaTe/ILHOI0 Mpolecca o TUCHHUIUIHHE (MOIYII0),
BKJTIOYas NMepedeHb MPOrpaMMHOro obdecrnedyeHust # HHPOPMaIHOHHBIX
CIIPAaBOYHBIX CHCTEM.

15.1. TIporpaMMHoOe obecrieyeHne OUCIUIIINHEL:

- ABBYY FineReader 11 CE
- Google Chrome

- Open Office

Windows 7 LIOYBEU

CIIC «KoncynbrauTllnoc»

15.2. UHpOpMallOHHO-CIIPABOYHEIE CUCTEMBI:

9BC iBooks (https://ibooks.ru)
9BC Jlans (https://e.lanbook.com/)
9BC CII6I'VT (http://lib.spbgut.ru)

16. MeTomuuecKHe yKa3aHHUS IS 00y4alONIUXCS 10 OCBOEHHUIO TUCIIHIITHHBI

15.1. IImaHupOBaHKWEe W OPraHU3aluUs BpeMeHU, He0OXOOUMOTO Mg U3YUYEHHUS
OUCLUIIINHEL

BaXHBIM yCIIOBUEM YCIIEIIHOTO OCBOEHUS OUCHUIIUHBL «][elToNMpPoOu3BOACTBO U
3JIEKTPOHHHIA HOKYMEHT0000pOT» SABISETCS CO3[aHUE CHUCTEMB I PaBUIbHOU
OpraHu3alliU TPyHa, MO3BOJAIONIEN pacIpefeluTh yueOHY0 HAarpy3Ky paBHOMEPHO B
COOTBETCTBUU C rpaduKoM 00pa30BaTeIbHOIO IIpoliecca. Bonbiyo IOMOIL B 3TOM MOXKET
OKa3aTh COCTaBJIeHUe IjlaHa pabOTH Ha CeMecTp, Mecsdl], Hefeno, JeHb. Ero Hanuuue
II03BOJIUT NOOYUHUTL CBOOOAHOE BpeMs LieNsiM y4eOwl, TPyOUThCS 0ojiee YCIEIIHO U
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adpexTuBHO. HyKHO OCYIIECTBISITh CAMOKOHTPOJIb, KOTOPHIU SIBJISIETCS HE0OXOMUMBIM
yCIIOBHEM yCIelTHOM y4ueOnl. Bce 3amaHus, BK/II04Yasi BEIHECEHHBIE HA CAMOCTOSITENHHYIO
paboTy, PEKOMEHAYeTCS BHINONHSAThL HENOCPEeOCTBEHHO IIOCJe COOTBETCTBYIOIIETO
ayOUTOPHOTO 3aHATUS (JEeKIUHU, MTPAKTUYEeCKOro 3aHATHS), YTO CIIOCOOCTBYET NIy4dLIeMy
YCBOEHUI0 MaTepuasa, M03BOJISIET CBOEBPEMEHHO BHISIBUTh U YCTPAHUTHL «IMPOOEIHI» B
3HAQHHUSX, CUCTeMaTU3MPOBaTh pPaHee MPOMOeHHbIM MaTepral, Ha ero OCHOBE IIPUCTYIUTh
K OBJIaJIeHUIO HOBLIMHU 3HAHUSMU M HaBHIKAMU.

CucTteMa YHUBEPCUTETCKOTO 00yUeHUSI OCHOBHIBAETCSA Ha PallMOHAIbHOM COYETaHUU
HECKOJbKUX BUIOB Y4eOHHIX 3aHATHUN (B MEePBYI0 ouepedb, JIEKIUHM M NPAaKTHUUECKUX
3aHsATHM), paboTa Ha KOTOPHIX 00/IagaeT ONpeneieHHO CIeln(pUKO.

15.2. IToaroToBKa K JIEKLIUSAM

3HAKOMCTBO C OUCLUIIIMHON ITPOUCXOOUT YXKe Ha MEepPBOM JEKIUH, TOe OT CTyJeHTa
TpebyeTcsl He MPOCTO BHUMaHUE, HO U CaMOCTOSITeNIbHOe 0opMIIeHNe KOHCIeKTa. [1pu
paboTe ¢ KOHCIIEKTOM NEKIUN He0OXOOUMO YUUTHBATL TOT (PAKTOpP, YTO OOHU JEKIUU
[AI0T OTBETHl HA KOHKPETHHIE BOIIPOCH! TEMEI, APYTHE - JIULIb BHIABIAIOT B3aUMOCBSA3U
MeXIy SIBJIEHHSIMH, IIOMOTas CTYOEHTY IMOHSATh T'IyOMHHBIE HPOIECCH pPa3BUTHUS
M3y4aeMoro IpefiMeTa, KakK B MCTOPUM, TaK M B HACTOSIIEe BpeMs.

KoHcmekTUpoBaHUE JEKLUWU - CJO0XKHBIM BUI BY30BCKOU aymgUTOPHOM paboOTHI,
Ipenmnoaraloiui WHTEHCUBHYI YMCTBEHHYIO HOeSTelIbHOCTh CTyoeHTa. KOHCIEKT
SIBJISIETCS TIOJIE3HBIM TOT{Ia, KOTHa 3alMCcaHo caMoe CYIIeCTBEHHOE M CHEeNTaHO 3TO CaMUM
oOyuawmumcsa. He Hago cTpeMuThCs 3amucaTh [OCJIOBHO BCHIO JeKnuio. Takoe
«KOHCITEKTHPOBaHUE» MPUHOCUT OOJIbINE Bpema, YeM IMonb3bl. Ilemecoo6pa3Ho BHadase
IIOHSITh OCHOBHYIO MBICJIb, M3JIaTaeMyI0 JIEKTOPOM, a 3aTeM 3amucarth ee. 2KenaTenbHO
3allUCh OCYIIECTBNSATh HAa OOHOM CTPAHUIlE JTUCTA WU OCTABNSAS IOJS, Ha KOTOPHX
03Hee, IPU CAMOCTOSITENIbHOM paboTe C KOHCIIEKTOM, MOXKHO CeNlaTh [OMOIHUTE IbHEIE
3aIKCH, OTMETUTD HETIOHSITHEIE MECTA.

KoHCIEeKT NeKnuu aydine Ioapas3fessaTh Ha MYHKTH, coOmiogas KPacHYI0 CTPOKY.
9toMy B 0OOnbIION cTemeHu OymyT cmoco6CTBOBAThH BOMPOCH IjlaHA JIEKIUH,
IIpenoXeHHbIe IpemonaBaTensaM. Crnenyet oOpaliaTh BHUMaHUEe Ha aKI[€HTHI, BEIBOMEI,
KOTOPHIE [e/TaeT JIEKTOP, OTMedasi Hanboree BaXKHEIE MOMEHTHI B JIEKIIMOHHOM MaTepHaje
3aMeYaHUsIMU «BaXXHO», «XOPOIIO 3allOMHUTL» U T.II. MOXKHO [IeJlaTh 3TO U C IIOMOIIIbIO
Pa3HOIIBETHHIX MAPKEPOB UM PYYEK, IOTUYEPKHUBas TEPMUHLL U OIIPENETIeHUS.

Ilenecoob6pa3Ho pa3paboTaTh COOCTBEHHYI CHUCTEMY COKpalleHui, ab0peBUaTyp u
cuMBonoB. OgHAKO MpU JanbHeHIel paboTe ¢ KOHCIIEKTOM CUMBOJIBL JIy4Ille 3aMEHUTH
OOBIYHBIMU CJIOBaAMHU [1Jis OBICTPOTO 3PUTENLHOTO BOCHPUSTHUS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIEKIUH, BceTrma He0OXOOUMO MCIIOJIb30BaTh HE TOJMbKO Y4eOHUK, HO U TY
JIUTEPATypPy, KOTOPYIO MOIOTHUTEIFHO PEKOMEHIOoBaN JIeKTOP. IMeHHO TaKasl cepbe3Hasd,
KpomoTnuBasi paboTa C JTEKUUMOHHBIM MaTepHalioM I03BOMUT TIy0OKO OBIAMETh
TEOPEeTUYECKUM MaTepUajioM.

15.3. [TogroToBKa K IpakTUYECKUM 3aHATUSAM

TmaTenbHOE MpPOAYMEBaHWE U M3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
nmpopaboTKe MPOMAEHHOr0 MaTepuasa (MaTepuana JIeKIWi, MPpakKTU4eCKUX 3aHATHH), a
3aTeM u3y4yeHuss 00s3aTeNbHOM U [IOMOTHUTEIbHON JTUTEPATYPhl, PEKOMEHIOBAHHON K
NAHHOU TeMe.
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Pe3ynbTaT Takod pabOTH [OJIKEH MPOSBUTLCS B CIIOCOOHOCTH CTyHeHTa CBOGOMHO
OTBETUTH HAa TEOPETHUYECKHE BOMPOCH! MPAKTHKYMa, €r0 BHICTYIJIEHUHU U YYaCTHUH B
KOJIJIEKTUBHOM OOCYXIOEeHWH BOIPOCOB M3y4YaeMOHW TEeMEl, MPABUIbHOM BHIIIOJTHEHUU
IPAaKTHYECKUX 3aJaHUi U KOHTPOJIBHHIX PaldoT.

Heo6xoguMo MOHMMATh, YTO HEBO3MOXKHO BO BPeMSI ayIUTOPHEIX 3aHSITUN M3JI0XKHUTh
BeCh MaTepuaj KM3-3a JUMHUTA ayOIUTOPHBIX YacOB, W NMPU MUIYYEHUU OUCIUIIHHEL
HEIOCTAaTOYHO KOHCIIEKTOB 3aHATHH. [I09TOMy caMOCTOsITeNbHasI padoTa ¢ yueOHUKaMH,
yueOHBMHU MOCOOMSIMHU, HAY4YHOW, CIPABOYHOM NHUTEpaTypol, MaTepuagaMu
IepUOOUYeCKUX u3maHuii u WHTepHeTa sBiIsgeTcss Haubomee 3p(HEKTUBHEIM METOIOM
TIONTyYeHHsI NOMOTHUTETbHEIX 3HAHWH, TI03BOISIeT 3HAUYUTEIhHO aKTUBU3UPOBATh ITPOIECC
oBNajieHusT uH@oOpMaIuen, crnocodCcTByeT Goyee rIy00KOMY YCBOEHMIO M3y4aeMOTO
MaTepuana, GOpMUPYeT y CTYOEeHTOB CBOE OTHOIIEHHWE K KOHKPETHOH IpobiemMe.

15.4. PekoMeHpmanuu 1o paboTe ¢ TUTEpaTypon

Pa6oTy c nuTepaTypoii Ilenecoobpa3Ho HayaTh C U3y4yeHUs o0uKx paboT 1o TeMe, a
TaKXe y4eOHUKOB M yuyeOHBIX mocobuii. [lanee peKOMeHAyeTCs MepeuTu K aHalnusly
MOHOrpaduil U cTaTel, paCCMaTPUBAIOIINX OTAENIbHBIE aCIIeKTHl IPo0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke opUIIMaTbHBIX MaTepUaaoB U HEOMyOJIMKOBAHHBIX MOKYMEHTOB
(Hay4HO-UCCeoBaTenbCKue paboThl, AUCCEePTalliM), B KOTOPHIX MOTYT COAepXkKaThCsd
OCHOBHBIE BOIIPOCH U3y4aeMOM IPOOIIeMEI.

PaboTy ¢ uCTOYHMKaAMHU HaJO0 HaYyWMHATh C O3HAKOMHUTENILHOTO UYTEHHS, T.€.
IIPOCMOTPETH TEKCT, BEIAENAS €er0 CTPYKTYPHbIEe eQUHULIEL. [Ipr 03HaKOMUTEIbHOM YTEHUU
3aKjlafiKkaMyd OTMeYaloTCS Te CTpPaHHUIb, KOTOphkle TPeOyioT 0Oojiee BHUMAaTEJIbHOTO
n3y4yeHus. B 3aBUCUMOCTU OT pe3y/IbTaTOB O3HAKOMUTEJIbHOTO UTEeHUS BHIOMpPAETCs
manbHENInK crmocod paboTH ¢ UCTOYHHUKOM. Ecnu mis pa3pelleHus MOCTaBIEHHOU
3amauu TpebdyeTcs u3ydyeHWe HEKOTOPHIX pparMeHTOB TEKCTa, TO MCIIOIb3yeTCS METOI
BHIOOPOYHOTO UTeHHUS. Eciu B KHUTe HET IoApoOHOro OTjiaBlieHHs, ClefyeT o0paTUTh
BHUMaHUe yYeHUKa Ha IIpegMeTHbIEe U UMEeHHbIEe YKa3aTeslu.

V36paHHbe (pparMeHTH WU BECb TEKCT (E€CNIM OH LIEIMKOM MMEET OTHOIIEHUE K
TeMe) TpeOyloT BOYMYHMBOI'0, HETOPOIIJIUBOTO UYTEHMHS C «MBICIIEHHOM IMpPopaboTKOim»
MaTepuana. Takoe 4TeHUe IIpenonaraeT BoifeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymMeHToB; 3) BeIBogoB. Ocoboe BHUMaHUe cjefyeT 0OpaTUTh Ha TO, BEITEKAET Te3UC U3
apryMeHToB unu HeT. Heo6xoouMo TaKxXKe NMpoaHaNIU3UpOBaTh, KakKue U3 yTBEPKAEHUN
aBTOpPa HOCST NpoOIeMaTUYHBINM, TUIOTETUUYECKUN XapaKTep M YIOBUTb CKPHITHIE
BOITPOCHI.

[ToHSITHO, YTO YMeHHe TakKuM 00pa3oM paboTaTh C TEKCTOM NPUXOOUT HaleKo He
cpaldy. Haumnyuymuii cnocob® HaydUThCS BHIAENSATH T'JIaBHOE B TEKCTe, ylIaBIWBaTh
npoOieMaTUYHLIM XapakKTep YTBEPXKIEHUU, NaBaTh OIEHKY aBTOPCKOM MO3ULMHU - 3TO
CpaBHUTEJILHOE UTEHME, B XO[le KOTOPOIr0 CTYOEeHT 3HAKOMUTCS C Pa3IUYHBIMU MHEHUSIMU
II0 OJHOMY U TOMY XK€ BOIIPOCY, CpaBHMBAET BECOMOCTh ¥ NOKa3aTeIbHOCTh apr'yMEHTOB
CTOPOH ¥ [ieslaeT BHIBO 0 HaubomnbIinel yoemuTeIbHOCTH TOU WM MHOU MO3ULIKH.

Ecnu B nuTepaType BCTPEUYATCSA Pa3Hble TOUYKYU 3PEHUS 10 TOMY UJIM UHOMY BOIIPOCY
13-3a CJIOKHOCTHU IPOIIEAIINX COOLITUM U IIPABOBLIX SIBIIEHUM, HENb3sT UX OTBEPTaTh, HE
pa3obpaBmuchk. [Ipy HaTUYUM PACXOXKOEHUU MeXOy aBTOpaMU HeoOXOOWMO HaWUTHU
palyoHanbHOE 3€ePHO yV KaXKOOTr0 M3 HUX, YTO MO3BOJIUT T'Iy0Ke YCBOUTH NMpEeAMET
n3ydyeHus u 6ojiee KPUTUYHO OIleHMBATh U3ydaeMble BOIPOCH. 3HAKOMSCh C 0COOBIMU
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MO3UIIUSMU aBTOPOB, HYKHO ONPEAENATh UX CXO0XKHNEe CyXKAeHHs, apTyMeHTHI, BEIBOARI, a
3aTeM CpaBHMBATh UX MeXAy co00M M MPUMEHSITh U3 HUX Ty, KOTopas 0ojiee ybenuTenbHa.
CnepyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMHU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHPYIOUIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHENbHHIX JINCTAX, KOTOPEE MOTOM JIETKO CHCTEMATH3UPOBATh IO OTHENILHEIM TEeMaM
M3y4aeMoro Kypca. [Ipyrou cmocol - 3TO BefileHNe TeMaTU4eCKUX TeTpafei-KOHCIIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinue cmemnuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa 1enecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBEIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTB, UYTO KOHCITEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIMCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS ¥ PEMApPOK MEXCTPOUYHBIM PACCTOSHMEM (3T IpaBuila coOMI0Oa0TCs
st ynoOCTBa peflakTUpoBaHus). EC/TM B KOHCIIEKTaX IPUBOOSATCS IUTATHI, TO HEIIPEMEHHO
IDONXHO OBITh HAHO YKa3aHUe Ha MCTOYHUK (aBTOpP, Ha3BaHHUE, BHIXOJHBEIE JaHHBIE, Ne
CcTpaHuIk). BriocneacTBuu 3Ta wHGOPMAIK MOXKeT OBITh MCII0/JIb30BaHa IPKU HAallMCAHUHN

TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOH BaXKHO YMETh:

- COTIOCTaBNATh, CPAaBHUBATh, KIACCUPULIMPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOPMAIIKIO0 B COOTBETCTBUU C OIpeeIeHHON y4eOHOH 3aauel;

- 00001mIaTh MOTy4YEHHYI0 HHPOPMALXIO, OL[eHMBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puKCHUPOBATh OCHOBHOE COMlepzKaHue coobiIeHu; GopMyIupoBaTh, YCTHO U IHChbMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBMATh IJIaH, HOPMYyIUPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThIe COOOIIEHHUS THIIa NOKIIaa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMuy;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NENCTBHS CBOMX TOBAPHINEH, 00BEKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

.- obpamaThCsa 3a IOMOIINbIO, MOMOJHUTEILHBIMU Pa3bsSCHEHUSIMHU K IIPernofaBaTellio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW UM KOHTEKCTYaJlbHOW AOTagKoH, CJIOBapsiMH
Pa3IHYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMyu B TEKCTe (KITI0UeBhIE
CJIOBa, CTPYKTypa TEKCTa, IpefaBapsoilas nHpopMalus 1 ap.);

- UCIIONb30BaTh MPU TOBOPEHUM U MHUCHME Nepudpas, CHHOHMMUYHLIE CPEe[CTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITH UJIU Nepedpa3upoBaTh PEIUIMKY coOeceHNKA B MOATBEPKAEHUN TOHUMaHUS
€ro BLICKA3bIBAHUS UJIM BOIIPOCA;

- 00paTUTHLCA 3a MOMOIIBI0 K COOeCEeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMHMKY, KECTHI (BOOOIIe X B Te€X CIydasix, KOrfa S3bIKOBEIX CPENCTB He
XBaTaeT [JIg BhIPaKeHUS TeX UM MHBIX KOMMYHUKaTHBHBEIX HAMEPEHUH ).

15.5. [TogroToBka K IpoOMeXRyTOYHOU aTTeCTAllUU
[Tpu noATrOTOBKE K IPOMEXKYTOYHOM aTTeCTalllU Lie1ecoo0pa3Ho:
- BHUMAaTEJIbHO M3Y4YUTh NI€pPeYeHb BOIPOCOB W ONPENENuTh, B KaKUX UCTOUYHUKAX
HaxXOOsATCSl CBeOeHUs, He0OXOOuMBbIe 71 OTBETa Ha HUX;
- BHUMATEJIbHO IPOYUTATh PEKOMEHIOBAHHYIO JIUTEPATYPY;
- COCTaBUThb KpaTKNe KOHCIIEKTEl OTBETOB (I1JIaHEL OTBETOB).
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17. MaTrepHa/IbHO-TEXHHYECKOe 00eclieueHHe THCIHIITHHBI

Tab6mnuia 18
Ne HaumeHoBaHHe clieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000PYyI0BaHHS
/o ayIUTOPHH U TabopaTOpPUH
1 [lekuKMOHHasA ayoUTOPUS Aynvo-BUIE0 KOMILJIEKC

AyIUTOPUY OJISI TPOBENEHUS TPYIIIOBHLIX U
MPaKTU4YEeCKUX 3aHSITUHN

Aynuo-BUIE0 KOMILJIEKC

KOMIIBIOTEPHEBIN KJTaCC

[lepcoHaIbHbIE KOMITBIOTEPHI

AyouTopus O KypCOBOTO U TUIIJIOMHOTO
POEKTHUPOBAHUS

HepCOHaHBHBIe KOMITBIOTEPEI

AyouTOpus 71l CaMOCTOSITEJIbHOM PabOoTHI

KOMHBIOTepHaﬂ TEXHHUKaA

(2] K421 I =N [OV] BN NS

YuTanbHBEIN 3a71

HepCOHaHBHBIe KOMITBIOTEPEL

ctpoky: 3BC IPRbooks (http://www.iprbookshop.ru)

JIuct uamenenuit Ne 1 ot 9 ssuBaps 2020 r
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38.03.02 MeHneaKMeHT
HampaBneHHoCTh/mpodusib 06pa3oBaTEIbHOM TPOrPaMMBI:
MeHeIKMEeHT TeXHOJIOTHH M YCJIyT B IU(PPOBOH IKOHOMHKE

13 1. 14.2 UaopManrnoHHO-CIIPaBOYHbIE CUCTeMHI NCKITI04YuTh ¢ 08.01.2020 r.

OcHoBaHue: npekpainenre KouTpakra Ne 4784/19 ot 25.01.2019 r. Ha
IIpefiocTaBIeHNe JOCTYTa K 3JIeKTPOHHO-0nbnmoteunou cucrteme IPRbooks.

BHeceHHBIE U3MEHEHU S YTBEPXKOAIO:

Hauvanpauk YMY JI.A. BacunneBa

16



