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PaGoyas mporpaMma AUCLUIJIMHEL COCTaBjieHa Ha OCHOBe TpeboBaHui PemepabHOTO
roCyIapCTBEHHOr0 00pa30BaTeNIbHOIO CTaHAapTa BHICIIETO 00pa30BaHUS 110 HAlPaBJIEHUIO
(cmeumanbHOCTH) MOATOTOBKM «42.03.01 Peknama u CcBSI3u C 00IIECTBEHHOCTBHIO»,
YTBEPXKAEHHOr0 IpuKa3oM MuHuCTepcTBa 00pa3oBaHusa 1 Hayku Poccuiickoir Oemepanuu
oT 08.06.2017 Ne 512, u B COOTBETCTBUHU C paboyuM yueOHBIM IJIaHOM, YTBEPKIAEHHBIM
PEKTOPOM YHUBEPCHUTETA.



1. llenu 1 3aga4Yy THUCIHUILIHHBI

Llenbio mpernofaBaHus QUCIUIUINHE «[IlepcoHanbHas 9pPEeKTUBHOCTE U TalM-
MEHEeIKMEHT» SIBJIAETCS:

M3ydeHUe OCHOB IePCOHANbHOM 3GGEeKTUBHOCTH U TallM-MeHeKMeHTa B YCIOBUIX
PECYPCHBIX OTpPaHMYEHUU, TOJyUeHHUEe COOTBETCTBYIOIIUX HABHIKOB B cdepe
npoheCCUOHANIbHON CIelraTu3alluy.

OTa menb [OCTUTaeTCd MyTeM pelleHus clenyommx(eir) 3apgad(u):

n3ydeHne NPUHIUIIOB IepCOHAaNbHOM 3¢ GEKTUBHOCTY U TallM-MeHEeIXKMEHT;- aHaJlu3
COBPEMEHHBIX TEXHOJIOTUHM TalM-MeHeOXMEHTA; -BBISIBIE€HUE CIEeLUUu(PUKUA COmepKaHUs
IesiTeIbHOCTH B cepe IepCOoHaNbHOM 3(pPEeKTUBHOCTH U TaiM-MeHeIXKMeHTa.

2. MecTo THCIHUIIIHHBI B CTPYKType 00pa30BaTe/IbHOH MPOrPaMMEI

Oucuunnuia «IlepcoHanbHas 3PpPeKTHUBHOCTh U TauWM-MeHemxMeHT» B1.B.24
SBASIETCS OUCIUIIIMHON dYacTu, GopMupyeMol ydacTHHKaMHM 0Opa30BaTeNIbHHIX
oTHomeHuu O07moka 1 yueOGHOro mnnaHa MOATOTOBKM OakanaBpuaTa II0 HalpaBIeHUIO
«42.03.01 Peknmama u CBSI3W C OOIIECTBEHHOCThIO». HM3ydyeHHe OUCHUIITIUHEBI
«I[TepconanbHasi 9(pGHEKTUBHOCThL M TalM-MeHeOXKMEHT» OIHUpaeTcs Ha 3HaAHUU
ouCIUIIINH(B) «]Jle0Bble U MEXKIAYHOCTHEIE KOMMYHUKaIUN»; «KOHCAITHHT B CBSI35X C
00111eCTBEHHOCTBIOY.

3. IlepeyeHb IVTAaHHPYEMBIX Pe3yIbTaTOB 00yUYeHHsI, COOTHECEHHBIX C
IUTAaHUPYEeMBIMH pe3y/IbTaTaMH OCBOEHHS 00pa30BaTe/IbHOH MPOrPaMMBbI

[Tporecc n3ydeHus: OUCHUNINHE HallpaBlieH Ha (POpMUPOBaHUE CIIEAYIOMNUX
KOMIIETEHIINN:
Tabmua 1

Ne Kop

HauMeHOBaHHe KOMIIETEHIIUH
I/ [KOMIIeTeHIIHH

Cnioco0eH ympaBisiTh CBOUM BPpEeMEHEM, BLICTPAUBATh M PEaTi30BLIBATh
1 YK-6 TPAEKTOPHUIO CAaMOPA3BUTHUS HAa OCHOBE IIPUHIIUIIOB 00PAa30BaHUS B TEYEHHE
BCel XKU3HU

VHOUKATOPH OCTUXKEHUS KOMIIETEHITUN

Tabnuia 2

VK-6.1 OlLleHMBaeT JIMYHOCTHEIE PECYPCHI 10 TOCTUKEHUIO IIeJIel YIIPaBIeH!us CBOUM
BPEMeHEM B ITPOIecCe peajn3allii TPAeKTOPUHU CaMOPAa3BUTHUS

VK-6.2 OOBsICHSET CIIOCOOH! IIJTAaHUPOBAHKST CBOOOIHOT0 BPEMEHH U MTPOEKTUPOBAHUS
TPAEKTOPHY MPOGHECCHOHATBHOT0 U TUYHOCTHOT'O POCTA

VK-6.3 HeMOHCTpI/IpyeT BJIafIeHNe IIpYeMaMy ¥ TeXHUKau ICUXUYECKONU CAMOPETYIISINH,
BIAfieHUsT COO0M ¥ CBOMMHU PECYpPCaMu

VK-6.4 KpuTtuyecku olieHUBaET Sd)d)eKTI/IBI;IOCTb WCIIO/Ib30BAHUS BPEMEHH U [IPYTHUX PECYPCOB
TIPY PeNIeHUH TIOCTABIEHHHIX I[eJIed U 3alay

4, 00beM THCUHIUITHHBI ¥ BHABI y4€0HOH PadoThI

Ounas popMa o0yueHus
Tab6mua 3



o Bcero|CemecTpsl

Bup yue0HOM pabOTHI ACOB 7
O6Ias TPymOEeMKOCTb | 3 3ET 108 108
KoHTaKTHasi paboTa ¢ 00y4aromuMHCs 50.25| 50.25
B TOM YHCJIE:
Jlexknuu 20 20
[TpakTrudeckue 3anatus (I13) 30 30
JTabopaTopHbie paboTs (JIP) -
3anmra KOHTPOJIbHOU PaboTh -
3amuTa KypcoBoil paboTHl -
3aluTa KypCcoBOro IIpoeKTa -
[IpomexyToUHas aTTeCTalys 0.25 0.25
CamocTositeibHasi paboTa o0yuaromuxcsi (CPC) 57.75 57.75
B TOM 4HCJIE:
KypcoBas paboTa -
KypcoBoii mpoekT -
W / unu gpyrue BUOBL CAaMOCTOATETBHOM PabOTHI:
IIOATOTOBKA K JTab0paTOPHHIM paboTaM, TPaKTUYeCKUM 1075 | 4975
3aHATHUSIM, KOHTPOJIBHEIM paboTaM, U3ydeHHe ' ’
TEOPETHYECKOr0 MaTepuasa
[TogroTroBKa K IPOMEXYTOUYHOU aTTECTalluN 8 8
By npoMeKyTOUYHOH aTTeCTalluu 3auer

5. Conep}KaHne OHCITHITITHHBI

5.1. ComepxaHue pa3aesioB OUCIUIIINHEL.

Tabnuma 4
Ne cemecTpa
No HauMmenoBaHnue
- /;1 pa3geia CopepzkaHue pa3gena OYHO- 3209
OUCIHUIIITHHBI OYHasi|3a04-
Has
Has
Pasger 1 3HadeHue yIIpaBleHne TaliM-MeHEeIXKMEeHTOM [JIs
) mpodeCcCuoHaNbHOM NEeSITeIbHOCTH CIIeIIHaInCTa 1o
TeopeTnueckue
1 OCHOBEL TaiiM CBSI35IM C 0OIIECTBEHHOCTHIO U peKname.[IoHsATHe U 7
HCTOPUS TaM-MeHeIKMeHTa. TeXHOIOTHS, TPHUHIIUIIEL
MeHeOXKMeHTa N
¥ IpaBUia TalM-MeHeOXKMeHTa
Pa3zpgern 2.
. Lenemnonaranue, IIaHXPOBaHKE, PacCTaHOBKaA
2 | MeTomw TaiM- 7
IIPUOPUTETOB, CAMOMOTHBAITUS
MeHeIKMeHTa
Pa3zpgen 3. KopmopaTuBHEIM TaM-MeHEOKMEHT, TaliM-
3 | [IpakTuueckun MEHeIXXKMEHT PYKOBOAUTEIA, [IJIaHUPOBAHUE 7
TalM-MEHEOXKMEHT | HOCTUXEeHUN

5.2. MeXOuUCHUUNNIHHAPHEE CBI3M C obOecrmedywBaeMBIMU (MTOCTEOYIOIIUMU)
OVCLUIITIAHAMM.
«ITepcoHanbHast 3)GHEKTUBHOCTh U TAaUM-MEHEIXKMEHT» SBASETCS OUCLHUIIIAHOM,
3aBepinaloieil Teopetudeckoe obyuenue mo nporpamme 42.03.01 Peknama u CBSI3U C
00IIIeCTBEHHOCThIO

5.3. Pa3nesnsl OUCIUIIINHE 1 BUOLL 3aHATHH.



Ounas popMa o0yueHUs

Tabmua 5
Ne JIek-| IIpakT. | JIa6. |Cemu- Bcero
HaumeHoBaHHe pa3jgesia JTUCHUIUIHHBI CPC
n/mn IIMH (3aHSITHS[3aHATHS| Hapbl 9aCcoOB
1 |Pasmenl. ; 6 | 16 20 | 42
TeopeTruueckue OCHOBH TalM-MeHEIXKMEHTa
o |Pasmem2. 12| 8 10 | 30
MeTopbl TaliM-MeHeXXKMeHTa
3 |Pasmens. 2 6 19.75(27.75
[TpakTHYeCKUY TalM-MEHEIXKMEHT
Hroro: | 20 30 - - |49.75/99.75
6. Jleknun
Ounas popMa o0yueHUs
Tabnu1a 6
Ne | Homep Bcero
TeMa 1eKIIuMA
n/m pa3jge’al JaCOB
3HaueHUe yIpaBlieHUsI BpeMeHeM [Jisi MpodeCcCUoHaTIbHON OesITeTbHOCTH
1 1 CIIeIIManucTa o CBI3IM C 0011eCTBEHHOCThIO U pekiame.[loHsiTHe u 2
HUCTOPUS TaM-MeHeIXKMeHTa. TeXHOJIOTUY ,IPUHITUIIH ¥ ITpaBuIa
9 1 TexHOIOruY, IPUHIUIIL U TIpaBUjIa TaliM-MeHeOXKMeHTa. PecypcHble 9
OTPaHUYEHUS
3 Ananus nuunou 3¢ dektuBHOCTU. Kntaccudukanuus pacxogoB BpeMeHU
4 9 MeTonbl TaliM-MeHeIXKMeHTa. Llenenonaranue, ImaHupPoBaHue, 9
MHCTPYMEHTHI [J151 IIJIaHUPOBAHUS JeSTEIbHOCTH
5 9 Kaxk nmoBeICUTE TUYHYIO 3()PEeKTUBHOCTE. LIeHHOCTH KakK 0CHOBa 9
1eJiernoJiaraHus
6 2 Crnemmuduka TaliM-MeHeI2KMEHTa B YCIOBUSAX PECYPCHBIX OrPaHUYEHUM. 2
7 2 Llenu u KyM0YeBble 00/1aCTH KU3HU 2
8 2 XpoHOMETpaXK KaK CUCTEMa KOHTPOJIS U y4eTa BpEMEHHU 2
9 2 [TnanupoBanue. llenu, 3agaqyu, TPYOHOCTH 2
10 3 [TpakTHYeCKuY TalM-MeHeIKMeHT. CaMOoOpraHu3alus 2
Htoro:| 20
7. JIabopaTOPHBIA MPAKTHKYM
PabouuM y4yeOHBIM IIJTaHOM He IIPEAYCMOTPEHO
8. [IpakTHuyeckue 3aHATUA (CeMHHapPHI)
Ounas popMa o0yueHUs
Tab6mua 7
Ne | Homep Bcero
TeMa 3aHATHA
/o pa3aeal JacoB
1 1 [loHsATHE W UCTOPUS TaM-MEHEeOXKMeHTa 4
2 1 [TonsTHe U 3HaueHNe BpeMeHu. [InaHUpoBaHME BPEMEHU U JIOBYIIIKU 4
3 1 [ToHsTHE U UCTOPUSA TaM-MEHeIKMEeHTa 4
4 1 [TonsTHE M 3HAYEHNE BPEMEHU. XPOHOMETPAK 4
5 2 MerToppl TaliM-MeHeIKMeHTa 4




6 2 MeTopbl TalM-MeHeIKMEeHTa 4
7 3 [IpakTHYECKUY TallM-MEeHEIXKMEHT. MUCCUs U LIEeHHOCTU 2
8 3 JKu3HeHHbIE 1IeTU. ATTOPUTMEI IIJIaHUPOBAHUS 2
9 3 [TpakTHYeCKUY TalM-MeHEeIXKMeHT. Llenenonaranue 2
Hroro: | 30
9. IIlpuMepHasi TeMaTHKa KYPCOBBIX IIPOEKTOB (padoT)
PabouuM y4yeOHBIM IIJTaHOM He IIPENYCMOTPEHO
10. CamocTosiTe;IbHasi padoTa
Ounas popMa o0yueHus
Tab6mnuia 8
Ne | Homep " Bcero
Copep:kaHHe CaMOCTOSITEIbLHOU PaboThI ®opMa KOHTPOJISA
/1 [pa3aeia) JacoOB
[ToHSATHE ¥ UCTOPUS TANM- .
1 1 p YcTHBIN onpoc 10
MeHe[XKMeHTa. TeXHOJIOTUUY U TPUHITUTIEL
BpewMs kak pecypc. [InaHupoBaHU€e B YCIOBUSAX
2 1 P pecyp D y TecTupoBanue 10
PECYPCHBIX OrPaHUYEHUN
3 2 MeTogsl TaliM-MeHeXKMEeHTa YCTHBIN 0IpoC 10
[IpakTyeckuii TaiM-MeHeIKMeHT.Bpems Kak
4 3 4YeJI0Be4YeCKuy pecypc. Pa3BuTre HaBBIKOB JIMYHOU YcTHEBIN onpoc 9.75
OpraHu3aluy U CAaMOKOHTPOJISA
5 3 TexHOIoruM JOCTUKEHUs pe3yabTaTa TecTupoBanue 10
Hroro: [49.75

11. IlepeyeHb Yy4eOHO-METOTHIECKOT0 00EeCIIeYeHHSI CAaMOCTOSATE/TbHOH PadoThI
00Yy4YaIOIIUXCS MO0 THCHUIUIHHE

+ PEKOMEHOOBaHHasA OCHOBHASA W OOIIOJTHUTEJIbHAA JINTEPATypPa;

I camocTOsITeTbHOU PabOTHI IO AUCLUIIINHE PEKOMEHI0BAHO Cllefyoliee yueOHO-
MEeTOANYECKOe o0ecreyeHue:
- [TonoxkeHue 0 caMOCTOSITeIbHOM paboTe cTyneHToB B CaHKT-IleTepOyprckom

roCygapCTBEHHOM YHUBEPCUTETE TeIeKOMMYHUKauuil uM. mpodp. M.A. Boru-bpyeBuya;

- KOHCIIEKT 3aHSTHH 10 OUCIUIIINHE;
- CIIaWfbI-TIpe3eHTalll U APYTOM MEeTOOUYECKUM MaTeprall, UCII0Ib3yeMBIM Ha 3aHATULX;
- MeTOIUYeCKHe PEKOMEH[IAIIMH 10 TOATOTOBKE MUCbMEHHBIX PaboT, TpeOOBaHUS K UX
comepKaHu0 ¥ odopMIleHHI0 (pedepaT, acce, KOHTPOJIbHAsS PaboTa) ;
- (bOH[OBI OIIEHOYHBIX CPEMCTB;

12. ®oHJ OIIEHOYHBIX CPEICTB [JIsI MPOBEIeHUsI IPOMEKYTOYHOH aTTeCTalluH
00Yy4YaIOIIHUXCSI

®oH[ OLIEHOYHBIX CPEMCTB pa3pabaThiBaeTCsa B COOTBETCTBUM C JIOKATILHBIM aKTOM
yHuBepcuTeTa «IlomoxeHune o GoHOE OLIEHOUHHIX CPEICTB» U SBJISIETCS IMPUI0KEHHEM
(ITpunoxenue A) K paboueli mporpaMMe TUCIUIIJINHEL.
®oHI OIEHOYHHIX CPEACTB MOJig MPOBEeOEeHHUS MPOMEXYTOYHOW aTTeCTaAllUU
00y4aloImxcsl Mo OUCIUIIIMHE BKIIIOYaeT B ceds:



- TepedYeHb KOMIIETEHIIUH C YKa3aHUEM 3TaIlOB UX (OPMHUPOBAHUS B IPOIIECCE OCBOEHUS
00pa30BaTeIbHOM MTPOTPAMMEL;

- OIMCaHMe II0Ka3aTelel U KPUTEPHUEB OIleHUBAHUS KOMIIETEHITUM Ha Pa3/IMYHBIX 3Tallax
X (OPMUPOBaHUS, ONIMCAHKE KA/ OLlEHUBAHUS;

- THIIOBHIE KOHTPOJIbHBEIE 3aflaHMs UJIM WHBIE MaTepHasbl, He00OXOOUMEIe [IJIST OLIeHKH
3HAHUU, yMEHUM, HABLIKOB U (M) OIBITA AeSATEIbHOCTU, XapaKTEPU3YIOIINX 3TAIbI
dhopMHupPOBaHUSI KOMIIETEHIIMH B IIPOIIECCE OCBOEHMSI 00Pa30BaTEIbHOM IIPOrPaMME;

- MeTOMYeCKre MaTepualbl, OIpefensionlre IPoeqyphl OlleHUBaHUS 3HAaHUM, YMEHHUH,
HaBHIKOB ¥ (MJIM) OIIbITA AEeATEeIbHOCTH, XapaKTEePU3YIOIKX 3Tkl (POPMUPOBAHUS
KOMIIETEHIINH.

II11s1 KaXXmoro pe3ynbTaTa 00y4eHuUs 0 OUCHUIIIMHE ONpPeensioTCs IoKa3aTeNlu U

KPUTEPUU OIeHKH CHOPMHPOBAHHOCTH KOMIIETEHIIMM Ha pPa3/IMYHBEIX 3TalaxX HuX

dbopMupoBaHus, Kbl ¥ IPOIEAyPhl OlleHWBaHUSA.

13. IlepeyeHb OCHOBHOH H [IOIOTHHUTE/ILHOH JINTEPATypPbl, HEOOXOTUMOM [IJIsI
OCBOEHHS THCIHUIITHHBI

13.1. OcHoBHas nuTepartypa:

1. Benosa, Enu3saBera BacunbeBHa.
[Tcuxomorus yrpaBaeHYeCKON NesiTeIbHOCTH : [DNMeKTPOHHHIY pecypc] : yueOHOe
nocobue / E. B. Bemnosa ; peu.: B. A. I'yous, [I. B. lllytma#n ; ®emepanbHoe areHTCTBO
cBs3u, C.-IleTepb. roc. yH-T TeleKOMMYHUKaIi uM. mpod. M. A. bonu-bpyesuua. -
CII6. : CII6I'YT, 2020. - 158 c. - ISBN 978-5-89160-202-1 : 983.38 p.

2. Manemimresa, O. B.
TaliM-MeHeIKMEHT: B 00IIeCTBe, Ha IPENPUSATUN U B IMUHOW XKU3HHU : [DJIeKTPOHHBIN
pecypc] : yuebHoe mocobue / O. B. Mantimesa, O. A. 3iopuHa. - Camapa : CamI'VIIC,
2019. - 86 c. - URL: https://e.lanbook.com/book/145831. - B. 11. KHura u3 Konneknuu
CaMmI'VIIC - 9KOHOMUKa U MEHEeKMEHT

3. benosa, E. O.
TaliM-MeHeIXKMEeHT : [IJIeKTPOHHBIN pecypc] : yuebHoe mocobue / E. O. Benoga. -
Kpacnopmap : KyoI'TY, 2019. - 319 c. - URL: https://e.lanbook.com/book/151188. - ISBN
978-5-8333-0895-0 : b. 11. Kuura us konnekuuu KyoI'TY - JKoHOMUKA U MeHEOKMEHT.
YTBepXKOeHO pemaKimoHHO-u3naTeabCckuM copeToM ®I'BEOY BO «KybaHcKuit
TOCYOApCTBEHHBIM TEXHOJIOTMYECKUIN YHUBEPCUTET» B KauecTBe YyueOHOTro 1ocodus

13.2. [JonnonHUTENbHAS IUTEPaTypa:

1. Yymukos, Anekcangp Hukomnaesuu.
Pekrama u cBS3H C 0011eCTBEHHOCThIO: UMUIXK, penyTauus, OpeHp : yaeOHoe mocobue /
A. H. Yymukos ; pei.: JI. H. Tumodeena, T . B. Kapagxe. - M. : Acnekrt I1pecc, 2012. -
159 c. : un. - (YueOHUK HOBOTO MoKojneHus). - ISBN 978-5-7567-0656-7 : 255.00 p.,
267.70 p. - TEeKCT : HEMOCPEeACTBEHHBIN.

2. benosa, Enuzaseta BacunweBHa. [lcuxonorus yrpaBieHUYeCKOU AeATEeIbHOCTH :
npakTuky™m / E. B. Bernoga ; pei. B. A. I'youn ; ®emepanbHoe areHTCTBO CBsi3u, CaHKT-



[TeTepOyprckui rocylapCTBEHHBIN YHUBEPCUTET TEIEKOMMYHUKAIUN UM. Ipod. M. A.
Bonu-Bpyesuya. - CII6. : CII6I'YT. Y. 2. - 2016. - 80 c. : Tabmn. - 1233.55 p.

3. Kysnenos, II. A.
Public Relations. CBsi3u ¢ 00I1€CTBEHHOCTBIO [iJIs OM3Heca : [D7IeKTPOHHBIN pecypc] :
npakTudeckue npuemsl u texHosoruu / I1. A. Kyssenos. - M. : [lamkos u K, 2017. - 296
c. - URL: https://e.lanbook.com/book/107008. - ISBN 978-5-394-01183-2 : b. 11. Kuura
13 Koyuteknuu J[1amkoB 1 K - DKOHOMUKA U MEHEI2KMEHT

4. 1TubynpHUKOBA, B. E.
TaliM-MeHeIXKMeHT B 00pa30BaHUY : [IJIEKTPOHHBIN pecypc] : yaeOHO-MeTOTUYEeCKUM
Kommnekc gucuunnusasl / B. E. quOynbHuKOBa. - M. : MIIT'Y, 2016. - 32 c. - URL:
https://e.lanbook.com/book/106071. - ISBN 978-5-4263-0397-3. KHura 13 KOJIJIEKITUU
MIIT'Y - IIcuxonorus. [lemaroruka

5. Ananwny, M. U.
TaliM-MeHeIKMEHT i1 PYKOBOAUTENEH : [DeKTPOHHBIN pecypc] : yaeOHo-
MeTtonuyeckoe mocobue / M. M. Arannd, A. }O. Boponus, O. B. Cepecera, JI. 1.
Yypuna. - HoBocubupck : HI'TY, 2019. - 86 c. - URL:
https://e.lanbook.com/book/152356. - ISBN 978-5-7782-4073-5 : b. 1. Kuura u3s
kKomnekiuu HI'TY - OKoHOMUKa 1 MEHEIXKMEHT

14. IlepeyeHsb pecypcoB HHPOPMALTHOHHO-TEIeKOMMYHUKAIIHOHHOH CE€TH
«AHTEpHET»

- www.sut.ru
- lib.spbgut.ru/jirbis2 spbgut

15. IlepeyeHb HHPOPMAITHOHHBIX TEXHOJIOTHH, HCIOJIL3YEeMBbIX IPH
OCYIIIeCTBJIEHHH 00pa30BaTe/ILHOTO IMIPOoIlecca M0 THCIHIUIHHE (MOIYITIO),
BKJII0Yasi IepedyeHb MPOrpaMMHOro odecnedyeHusi ¥ HHGOPMaITHOHHBIX
CIIPaBOYHBIX CHCTEM.

15.1. ITporpamMMHOe obecrieyeHne QUCIUILINHEL:

- Open Office
- Google Chrome

15.2. UHpOpMallOHHO-CIIPABOYHEIE CUCTEMBI:

- 9BbC iBooks (https://ibooks.ru)
- 9BC Jlans (https://e.lanbook.com/)
- OBC CII6I'YT (http://lib.spbgut.ru)

15.3. JonmOTHUTENbLHEIE NCTOYHUKH

16. MeTogu4yeckue YKa3aHHuA OIA OﬁyanOIlIHXCSI 10 OCBOCHHIO THCITHII/INHBI



16.1. TInaHupoBaHHMEe W OpraHU3alus BpeMeHU, HeOOXOOUMOTO OJIT U3YUEeHUS
OV CILIUTIINHEL

BaXHBIM yCIOBHEM YCHEIIHOTO OCBOEHUS [OUCHUNNUHH «IlepcoHanbHaAs
3Q(PeKTUBHOCTL U TalM-MEHEOXMEHT» SBIISIETCS CO3JaHWe CUCTEMBl IPaBUIILHOU
OpraHu3aliuy TPyHa, MO3BOSIONIeN paclpenenuTh yueOHYy0 HAarpy3Ky paBHOMEPHO B
COOTBETCTBHUU C TpauKoM 00pa30BaTEILHOIO Ipoliecca. bobIyio MOMOIIL B 9TOM MOXKET
OKa3aTh COCTaBjIeHUe IJlaHa PaboTH Ha CEMECTpP, MeCsIl, Helenio, HeHb. Ero Hanuuyue
MIO3BOJIUT INOOUYMHUTL CBOOOJHOE BpeMs IenaM y4eObl, TPyOuUTbCcA OoJiee YCIEUIHO U
3 pexTBHO. HYXKHO OCYIIECTBIASITh CAMOKOHTPOJIb, KOTOPHIN SIBJISIETCS HEO0OXOMUMBIM
yCIIOBHEM yCIelTHOM y4ueOnl. Bce 3amaHus, BK/II04Yasi BEIHECEHHBIE HA CAMOCTOSITENIHHYIO
paboTy, PeKOMEHOYeTCS BHIIONHSITL HEIOCPEeNCTBEHHO IIOCJIe COOTBETCTBYIOIUIETO
ayOUTOPHOTO 3aHATUS (JIEKIUHU, MPAKTUYECKOro 3aHATHS), YTO CIIOCOOCTBYET NIy4dLIeMy
YCBOEHMIO MaTepuasa, MO3BOJSET CBOEBPEMEHHO BHISIBUTb M YCTPAHUTh IPOOEINHl B
3HAQHHUSX, CUCTeMaTU3WPOBaTh paHee MPOMOeHHbIM MaTepral, Ha ero OCHOBE IIPUCTYIIUTh
K OBJIafIeHUIO HOBLIMHU 3HAHUSMU M HaBHIKAMU.

CucTteMa YHUBEPCUTETCKOTO 00yUYeHUSI OCHOBHIBAETCSA Ha PallMOHAIbHOM COYETaHUU
HECKOJIbKMX BUOOB YUueOHHIX 3aHATHUHN (B NMEPBYI0 odyepenb JIEKIUN U MPaKTUUECKUX
3aHsATHM), paboTa Ha KOTOPHIX 00/IagaeT OnpeneieHHO CIeln(pUKO.

16.2. IToagroToBKa K JIEKLIUASAM

3HAKOMCTBO C OUCLUIIIMHON ITPOUCXOOUT YK€ Ha MEepPBOM JEKIUH, TOe OT CTydeHTa
TpebyeTcsl He MPOCTO BHUMaHUE, HO U CaMOCTOSITeNIbHOe 0opMIIeHNe KOHCIeKTa. [1pu
paboTe ¢ KOHCIIEKTOM NEKIUN He0OXOOUMO YUUTHBATL TOT (AKTOpP, YTO OOHU JEKIUU
[AI0T OTBETHl HA KOHKPETHBIE BOIIPOCH! TEMEI, APYTHE - JIULIb BHIABIAIOT B3aUMOCBSA3U
MeXIy SIBJIEHHSIMH, IIOMOTas CTYAEHTY IMOHSATh T'IyOMHHBIE HPOIECCH Pa3BUTHUS
M3y4aeMoro IpefMeTa, KakK B MCTOPUM, TaK M B HACTOSIIEe BpeMs.

KoHCcmekTUpoBaHUE JEKUUU - CJO0XKHBIM BUI BY30BCKOU aymIUTOPHOM paboOTHI,
Ipenamnoaraliiui WHTEHCUBHYI YMCTBEHHYIO HOEeSTelIbHOCTh CTyoeHTa. KOHCIeKT
SIBJISIETCS TIOJIE3HBIM TOT{Ia, KOTHa 3aliCcaHo caMoe CYIIeCTBEHHOE U CHEeNTaHO 3TO CaMUM
oOyuawmumcsa. He Hago cTpeMuThCs 3alucaTh [OCJIOBHO BCHIO JIeKnuio. Takoe
«KOHCITEKTHPOBaHKE» MMPUHOCUT OOJIBbINE Bpema, YeM IMoib3bl. Ilemecoo6pa3Ho BHadase
IIOHSITh OCHOBHYIO MBICJIb, M3JIaTaeMyI0 JIEKTOPOM, a 3aTeM 3almucarth ee. 2KenaTenbHO
3allMCh OCYIIECTBNSATh HAa OOHOMW CTPAHUIlE JTUCTA WU OCTABNSAS IOJS, Ha KOTOPHX
o3Hee, IPU CAMOCTOSITENIbHOM pab0Te C KOHCIIEKTOM, MOXKHO CHeNlaTh [OMOIHUTE IbHEIE
3aIMKCH, OTMETUTD HETIOHSITHEIE MECTA.

KoHCIeKT NeKnuu aydine Ioapas3fessaTh Ha MYHKTH, coOmiogas KPacHYI0 CTPOKY.
9toMy B 0OOnbIION cTemeHu OymyT cmoco6CTBOBAThH BOMPOCH IjlaHaA JIEKIUH,
IpennoXkeHHble pemonaBaTensaM. Crnenyet oOpaliaTh BHUMaHUEe Ha aKI[€HTHI, BEIBOMEI,
KOTOPHIE [e/TaeT JIEKTOP, OTMedasi Hanboree BaXKHEIE MOMEHTHI B JIEKIIMOHHOM MaTepHaje
3aMeYaHUsIMU «BaXXKHO», «XOPOIIO 3allOMHUTL» U T.II. MOXKHO [IeJlaTh 3TO U C IIOMOIIIbIO
Pa3HOIIBETHHIX MAPKEPOB UM PYYEK, IOTUYEPKHUBas TEPMUHLL U OIIPENETIeHUS.

Ilenecoob6pa3Ho pa3paboTaTh COOCTBEHHYIO CHUCTEMY COKpalleHui, ab0peBUaTyp u
cuMBonoB. OgHAKO MpU JanbHeHIel paboTe ¢ KOHCIIEKTOM CUMBOJIBL Jy4YIlle 3aMEHUTh
OOBIYHBIMHU CJIOBaAMHU [IJis OBICTPOTO 3PUTENLHOTO BOCHPUSTHUS TeKcTa. PaboTas Hap
KOHCIIEKTOM JIEKIIUH, BCceTrma HeE0OXOOUMO MCIIOJIb30BaTh HE TOJMbKO Yy4eOHUK, HO U TY
JIUTEPATypPy, KOTOPYIO MOIOTHUTEIFHO PEKOMEHIOoBAN JIeKTOP. IMeHHO TaKasl cepbe3Hasd,



KpPOIIOTJINBa4d pa60Ta C JIEKODMOHHBIM MaT€pPHaJIOM IIO3BOJIUT l"J'Iy'6OK0 OBJIaDETH
TEOPETUIECKUM MaTEPHAJIOM.

16.3. IToaroToBKa K NPakTUUYECKUM 3aHATUIM

TmaTenbHOE NPOAYMBIBaHWE UM H3y4YeHUE BOIPOCOB IIJlaHa OCHOBHIBAETCS Ha
npopaboTKe MPOMAEHHOT0 MaTepuana (MaTepuana JIeKIUM, MPaKTUYeCKUX 3aHATHUH), a
3aTeM u3y4deHus 0053aTeNbHOU U [OMONHUTENbHON TUTEPATYpPhl, PEKOMEHIOBAHHOU K
OaHHOU TeMe.

Pe3ynbTaT Takoil pabOTH HOMXKEH MPOSIBUTHCSA B CIOCOOHOCTH CTyAeHTa CBOOOMHO
OTBETUTb Ha TEOPETHUUYECKHe BOIPOCH MpPaKTHKyMa, €r0 BBHICTYIJIEHUHW U Y4aCTHUU B
KOJJIEKTUBHOM O0CYXKIOEHWH BOMPOCOB HM3y4aeMOUW TEMBI, MPaBUIbHOM BHIIIOIHEHUHU
IIPAKTUYECKUX 3aJaHUM U KOHTPOJIbHHIX PadoT.

Heo0xomuMo MOHUMAaTh, YTO HEBO3MOXKHO BO BPEMS ayOUTOPHBIX 3aHATUU U3T0XKHUThH
BECh MaTepHasl M3-3a JUMHTA aygUTOPHBIX YacCOB, U NPU H3YYEHUU OUCHUMIIUHEI
HEeI0CTaTOYHO KOHCIIEKTOB 3aHATHM. [103TOMy camocTosiTeNNbHAsA paboTa ¢ yueOHUKaMU,
yueOHBIMU TOCOOMSIMU, HAY4YHOW, CIPABOYHOM NUTepPaTypolH, MaTepuallaMu
IepUOAMYECKUX HU3MaHUN U UHTEpHeTa sBnsgeTcsad Haubonee 3QpHEKTUBHHIM METOOOM
MIOTy4eHHUS OOMOTHUTENbHBIX 3HAHUM, TO3BOISET 3HAUNTEIbHO aKTUBU3HUPOBATh IIPOIECC
OBJIafleHus WHPOpMaIuen, crnoco0CTByeT Goyee raIy00KOMY YCBOEHHUIO M3y4aeMOTO
MaTepuana, GOpMUPYET Yy CTYOEHTOB CBOe OTHOINEHME K KOHKPETHOU Ipobieme.

16.4. PekoMeHpaluu 1o paboTe ¢ TUTEPaTypoOr

PaboTy ¢ nuTepaTypoi Ienecoodpa3Ho HavyaTh C U3yuyeHus: obuux pabot mo TeMe, a
TaKXke y4eOHUKOB M yueOHBIX mocobuii. [lanee peKOMeHOyeTCs MePeuTH K aHanu3y
MoHoOrpaduit 1 cTaTel, pacCCMaTPUBAIOIINX OTHENIbHEIE aCIeKTHl Po0IeM, U3y4aeMbIX B
paMKax Kypca, a Takxke OpUIMaTbHEIX MaTEPUAJIOB U HEONyOIMKOBAaHHKEX NOKYMEHTOB
(Hay4HO-UCCIeloBaTenbCKue PaboThl, MUCCEePTAIlNU), B KOTOPHIX MOTYT COMepXKaThCs
OCHOBHBIE BOIIPOCHI U3y4aeMo# TpoOIeMEL.

Pa6oTy ¢ MCTOYHMKAMHU HAJ0 HaYMHATh C O3HAKOMUTEJILHOTO YTEHHS, T.e.
IIPOCMOTPETH TEKCT, BRIOETISS €TI0 CTPYKTYPHBEIE e AUHUIIEL. [Ipy 03HAKOMUTETbHOM YTEHUU
3aKjlaflKkaMu OTMeYaloTCS Te CTPAHHUIb, KOTOphkle TPeOyioT 06ojiee BHUMATEJIbHOTO
U3ydyeHus. B 3aBUCUMOCTH OT Pe3y/lIbTAaTOB 03HAKOMHUTEIIPHOTO YTEHUS BHIOMpaeTCs
nanbHeHmuu crocod paboThl ¢ UCTOUHMKOM. Ecnu Ojsi pa3pelneHus MOCTaBIeHHOU
3apmauu TpebyeTcs u3ydyeHue HEKOTOPHIX (pParMeHTOB TEKCTa, TO UCIOIL3yETCS METO[
BHIOOPOYHOTO uTeHUsI. Eciu B KHUTe HET mogpoOHOro OrjaBlieHHs, ClelyeT o0paTUTh
BHMMaHUe 00yJaloIerocs Ha IIpeAMeTHbIE U UMEHHBIE YKa3aTel .

M30paHHble pparMeHTH HUJIU BeCh TEKCT (€CJIM OH I[eJIMKOM MMEeT OTHOIIeHHe K
TeMe) TpeOyIOT BOYMYHUBOTO, HETOPOIIJIMBOTO UTEHUS C «MBICJIEHHOM IMpPOpabOTKOM»
MaTepuaia. Takoe yTeHMe IpeIoaraeT BugeneHue: 1) rmaBHOTO B TEKCTE; 2) OCHOBHBIX
aprymeHToB; 3) BEIBOIOB. Oco00e BHUMAHUE CllefyeT 00paTUTh Ha TO, BEITEKAET TE3UC U3
apryMeHTOB unu HeT. Heob6xomuMo TaKxke MMPOaHaNIU3UPOBaTh, KakKue U3 YTBEPXKIEHUU
aBTOpa HOCAT MpPoOGIeMaTUYHBIM, TUIMOTETUYECKUHN XapaKTep, U YIOBUTh CKPHITHE
BOTIPOCHI.

[ToHATHO, YTO yMeHHEe TaKuM 00pa3oM paboTaTh C TEKCTOM IPUXOOUT HAlEKO He
cpaldy. Haumnyumu# cmoco® HayuyuThCS BHIAENSITH T'JTaBHOE B TEKCTe, YJIaBIUBaTh
npo0eMaTUYHEIM XapaKTep YTBEPXKAEHUHN, JaBaTh OIEHKY aBTOPCKOMU MO3UIUKU - 3TO

10



CpaBHUTEJIbHOE UTEHME, B XO[le KOTOPOTr0 CTYOEeHT 3HAKOMUTCS C PA3UYHBIMU MHEHUSIMHU
II0 OOHOMY ¥ TOMY K€ BOIIPOCY, CpPaBHHBAeT BeCOMOCTh U [0Ka3aTeIbHOCTh apIyMEHTOB
CTOPOH U fieslaeT BEIBOJ, 0 HauOosbinel yOequTeIbHOCTH TOM UM MHOMU IO3ULIUY.

Ecnu B muTepaType BCTpedyaloTCs pa3Hble TOYKM 3PEHUS II0 TOMY UJIM MHOMY BOIIPOCY
13-3a CJIOKHOCTH IIPOIIEAINX COOLITHH U IPABOBLIX SBJIEHUM, HEIb3sT UX OTBEpPraTh, He
pa3o0paBmuch. [Ipy HaNW4YUM pacXxOoXAEeHUU MeXKOy aBTOpaMHU HeoOXOOWMO HaUTHU
palnoHanbHOE 3ePHO yV KaXOOro M3 HUX, YTO MO3BOJIUT TIy0zKe YCBOUTH NMpeaMeT
n3ydyeHus u 6ojiee KPUTUUYHO OI[€HWBATh U3ydaeMble BOIPOCH. 3HAKOMSACh C 0COOBIMU
MO3UIUSIMU aBTOPOB, HYXKHO OIPEeNsITh UX CX0XKHe CYyXKIeHUS, apr'yMeHTH], BHIBOMHI, a
3aTeM CpaBHMBATh UX MeXAy co00M U MPHUMEHSITh U3 HUX Ty, KOTopas Oojee ybenuTenbHa.

CnenyoomuM 3TarnoM paboTel ¢ MTUTEePATYPHLIMU UCTOYHUKAMHU SIBISETCS CO3MaHue
KOHCITIEKTOB, (DMKCHPYIOIIAX OCHOBHBIE TE€3UCH U apryMeHThl. MOXKHO fieflaTh 3alkCcH Ha
OTHEJbHBIX JINCTaX, KOTOPhIE IIOTOM JIETKO CHCTEMATU3UPOBATh 10 OTAEIbHEIM TeMaM
M3y4aeMoro Kypca. [Ipyrou cmnocol - 3TO BefileHNe TeMaTU4eCKUX TeTpafei-KOHCIEKTOB
II0 OMHOM KakKou-nmubo TeMme. bonbinme cmemnuanbHbe Pab0TH MOHOTpadHuuecKoro
XapakTepa menecoobpa3HO KOHCIIEKTHPOBATb B OTHEJNIbHBEIX TeTpPadsx. 3Mech BaxKHO
BCIIOMHHUTD, UYTO KOHCITEKTHI ITUIIYTCS HAa OJHOU CTOPOHE JIUCTA, C MOJISIMU U JOCTaTOYHBIM
OIS UCIIPABIIEHUS U PEMApPOK MEXCTPOUYHBIM PACCTOSHUEM (3T IpaBuiIa cOOMI0OOAI0TCs
st ynoOCTBa pelakTUpoBaHus). ECiM B KOHCIIEKTaX MIPUBOOSATCS IUTATEL, TO HEIIPEMEHHO
DONXHO OBITh HaHO YKa3aHUe Ha MCTOYHUK (aBTOP, Ha3BaHHUE, BHIXOJHBEIE MaHHBIE, Ne
CTpaHulk). BriocneacTBuu 3Ta nHGOPMAIHMSI MOXKET OBITh MCIIOIb30BaHa MPH HAlMCAHUU
TeKCTa pedepaTa Uy OPyroro 3afgaHus.

TakuMm o6pa3om, Tpu paboTe C UCTOYHUKAMU U JIUTEPATYPOM BaXKHO YMETh:

- COTIOCTaBNATh, CPaBHUBATh, KIACCUPUUIUPOBATh, TPYNIUPOBATh, CUCTEMATU3UPOBATh
“H(pOpPMAIIKIO0 B COOTBETCTBUY C OIpeeIeHHON y4eOHOH 3aauel;

- 00001maTh MOTy4YEHHYI0 HHPOPMALXIO, OLleHNBATh IPOCIYIIaHHOE U IPOYUTAHHOE;

- ¢puUKCHUPOBATh OCHOBHOE COMlepzKaHue coob1IeHu; GopMyIupoBaTh, YCTHO U IHChbMEHHO,
OCHOBHYIO U[IeI0 COOOIIEHHUS; COCTaBIATh IJIaH, HOPMYyINPOBATh TE3UCH;

- TOTOBUTbH U IIPE3EHTOBATh Pa3BePHYyThIe COODIIEHNUS THIIa NOKIIaa;

- paboTaTh B pa3HbIX peXkrMax (MHOWBUAYaANIbHO, B IIape, B IPYIINE), B3aUMOAENUCTBYS OPYT
C OPyTOM;

- TI0Ib30BaThCS pedepaTUBHLIMYU U CIIPABOYHBIMU MaTepHalaMu;

- KOHTPOJIMPOBAThL CBOU [IEMCTBUS U NENCTBHS CBOMX TOBAPHINEH, 00BeKTHBHO OI€HUBATh
CBOU [IEUCTBUS;

- oOpamaTscsi 3a MOMOIIbI0, MOMOTHUTEIbHEIMU Pa3bsICHEHUSIMH K IIpelofaBaTelio,
OPYTUM CTyOEeHTaM;

- IOIb30BAThCSA JIMHTBUCTUYECKOUW WM KOHTEKCTYaJlbHOW AOTagKOH, CJIOBapsiMH
Pa3IHYHOI0 XapaKTepa, Pa3IuyHOr0 pofia MofCcKa3KaMH, OTIOPaMu B TEKCTE (KITI0UeBhIe
CJIOBa, CTPYKTypa TEKCTa, IpefaBapsoilas nHpopMalus 1 ap.);

- UCIIONb30BaTh MPU TOBOPEHUM U MHUCHME Nepudpas, CHHOHMMUYHLIE CPEe[CTBa, CJIOBa-
ONMCaHUS OOIUX MOHSTHM, PA3bsICHEHUS, IPUMEPHI, TOJTKOBAHUS, «CJIOBOTBOPYECTBO»

- TIOBTOPSITh UJK Tepedpa3upoBaTh PeIIuKy cobecelHNKa B MIOATBEePKOCHNE TOHUMaHUS
ero BHICKa3bIBaHMS UJIM BOIIPOCA;

- 00paTUTHLCA 3a MOMOIIBLI0 K COOeCeTHUKY (YTOYHUTH BOIIPOC, IEPECIIPOCUTE U OP.);

- MCIIOJIb30BaTh MUMHMKY, KeCTHI (BOOOIIe X B Te€X CIydasix, KOrfa S3bIKOBEIX CPENCTB He
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XBaTaeT OJid BEIPpAXKEHUA TE€X UM WHBIX KOMMYHHUKATHUBHEBIX HaMepeHHfI).

16.5. [TogroToBKa K IpoMexkKyTOYHOU aTTeCTaLluu
[Tpy IOATOTOBKE K IPOMEXKYTOUYHOHM aTTeCTalluu Liefiecoo0pas3Ho:
- BHUMaTeJIbHO HU3y4YUTh IIepedeHb BONPOCOB U ONPENENUTh, B KaKUX MCTOUYHHUKAaX
HaXOOsATCS CBeNeHUs, HeoOXOOuMBbIe [I7ig OTBETA Ha HUX;
- BHUMAaTeJIbHO [IPOYUTATh PEKOMEHOBAHHYIO TUTEPATYDY;
- COCTABUTh KpaTK¥e KOHCIIEKTH OTBETOB (IIJTaHEl OTBETOB).

17. MaTepHaHBHO-TeXHH‘IeCKOG odecneyeHHe TUCHHUIUIHHBI

Tabmnuia 9
No HauMmeHoOBaHHe ClieIHATU3UPOBAHHBIX
o o HanmeHoBaHHE 000pyI0BaHHUA
n/n AyIUTOPHH U TaOOpaTOPHUH
1 |lekuroHHAas aygUTOPUS Aynuo-BUE0 KOMILJIEKC
AyouTOpuUM Oy IPOBEOeHUs TPYINOBLIX 1
2 YAHTOPHH [ p H Py Aynuo-BUIE0 KOMILJIEKC
[MPaKTU4YeCKUX 3aHITUN
3 [KoMneroTepHBIY KJ1acc [TepcoHaIbHBIE KOMIIBIOTEPHI
AyouTOpUs OIS KYPCOBOTO U OUIIJIOMHOTO
4 [MYRETODHA N yp A [lepcoHaIbHBEIE KOMIIBIOTEPHI
[IPOEKTHPOBaHUSI
5 |AyguTopus s CaMOCTOSITeIbHOW pabOoTHl KoMmblOTepHas TeXHUKa
6 [YuTanbHBIM 3an [IepcoHaNIbHBIE KOMIIBIOTEPH
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